
COST OF TENDER- RS.200/- ONLY*

TENDER NO: 2300(66)/NIFT/DC/Admin/NIFTShop/2011 Date:22.06.11
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TENDER DOCUMENT

FOR

RUNNING OF Stationery Shop
AT
NATIONAL INSTITUTE OF FASHION TECHNOLOGY

NIFT CAMPUS, HAUZ KHAS
NEW DELHI – 110 016
To be deposited in the Tender Box at 1st Floor, Hostel Block, Nr. Room No. 106 

NIFT - Delhi Centre
Tender document submitted by:
M/s.________________________
___________________________
___________________________
___________________________
Contains total 12 pages.

This tender document is not transferable

*- To be paid in the form of Demand Draft drawn in favour of NIFT, New Delhi
NATIONAL INSTITUTE OF FASHION TECHNOLOGY

Near Gulmohar park, Hauz Khas

New Delhi – 110016

TENDER FORM FOR NIFT STATIONERY SHOP

National Institute of Fashion Technology (NIFT) intends to engage the services of experienced vendors/agencies who have at least three years experience of running a stationery shop in institution of repute. The tender form and other relevant details are available at NIFT web site and can be downloaded from www.nift.ac.in The cost of the tender form is Rs. 200/- (Rupees Two Hundred Only) to be paid through DD in favour of NIFT, New Delhi along with the tender. Tenders received without tender fee will summarily be rejected. The last date of receipt/opening of tender is 15.07.11. NIFT reserves the right to accept or reject full or part of the tender without assigning any reason thereof. The vendor will be provided rent free accommodation with limited infrastructure in terms of furniture but they are required to pay Rs. 10,000/- per month as maintenance charges in advance. The vendor is required to set up the stationery shop meeting the day to day requirement of the stationery and other associated items for the students, faculty and staff. The list of items required to be sold is enclosed as annexure ‘A’. The vendor is required to go through all the terms of the tender carefully and abide by them. The vendor is requested to sign on every page of the tender form and the list of the stationery items with rates.

The sealed tender (complete in all respect) addressed to DR (E&A), Delhi Centre may be dropped in the tender box kept in the first floor of Hostel Block of NIFT, near room no. 106, NIFT Campus, Near Gulmohar park, Hauz Khas, New Delhi-110016 on or before 2:00 p.m. on 15.07.11. The tender shall be opened at 3.30 p.m. on the same date in the presence of such of the tenderers who have submitted the bid & who may wish to be present, either by themselves or through their Authorised representatives. 
There shall be no extension of the deadline of submission of the complete tender and all required formalities. 
NIFT reserves the right and the Director Delhi Centre, shall have the authority to cancel the tender process if NIFT does not find a suitable tenderer, both in terms of either the Technical bid or the Financial bid. NIFT shall have the right to call for fresh tenders in these circumstances, wherein prior tenderers shall have the right to participate in the fresh process. The tenderers shall have no right to challenge the authority and decision of NIFT to cancel the tender process for the reasons deemed fit by the Director Delhi Centre to cancel the process.

Registrar(DC)
Terms & Conditions

1. Tender shall be submitted in official tender form only. If submitted in any other form the same shall be summarily rejected. No tenderers shall be issued more than one tender form.
2. Tenders received without prescribed earnest money shall not be considered.
3. The schedule issued with the form of tender listing the services to be rendered must not be altered by the tenderers. Any modifications/ alterations of the schedule considered necessary by the tenderers should be in a separate letter accompanying the tender.
4. No Paper shall be detached from the tender documents.

5. The name and address of the tenderer shall be clearly written in the space provided and no overwriting, correction and insertion shall be permitted in any part of the tender unless duly countersigned by the tenderer. The tender should be filled in and submitted in strict accordance with the instructions laid down here in; otherwise the tender is liable to be ignored.

6. The tender is liable to be ignored if complete information is not given there-in, or if the particulars and data (if any) asked for in the schedule to the tender are not filled in.

7. Individual signing the tender or other documents connected with the tender must specify whether he/she signs as

I. A sole proprietor of the concern or constituted attorney of such sole proprietor.

II. A partner of the firm if it is a partnership firm, in which case he must have authority to execute contracts on behalf of the firm and refer to arbitration disputes concerning the business of the partnership either by virtue of the partnership agreement or by a power of attorney duly executed by the partners of the firm.

III. Director or Principal Officer duly authorized by the board of Directors of the company.

IV. In case of (ii) a copy of the partnership agreement or general power of attorney, in either case attested by a Notary Public should be furnished or an affidavit on stamp paper duly sworn or affirmed by all the partners admitting execution of the partnership agreement or the general power of attorney should be furnished. The attested copy of the certificate of registration of firm should be attached along with the tender papers. In case of partnership firm, where no authority to refer dispute concerning the business of the partnership has been conferred on any partner, the tender and all other related documents must be signed by all the partners of the firm. In case of (iii) the person signing the tender should be authorized by a resolution passed by the board of directors and a copy of the resolution attested by the Principal Officer should be attached.

8. The tender must be submitted in sealed envelopes superscripted as “Tender for the NIFT stationery shop” should be addressed to the DR (E&A), National Institute of Fashion Technology, Delhi Centre, Hauz Khas, New Delhi-16 and be deposited in the tender box available at 1st Floor, Hostel Block, near room no. 106, Delhi Centre, National Institute of Fashion Technology, Hauz Khas on or before 2:00 p.m. on 15.07.11. The tenders will be opened on the same day at 3.30 p.m. in N.I.F.T.; Hauz Khas New Delhi in the presence of the tenderers / their representatives available at that time.

9. A Demand Draft of Rs. 10,000/- (Rupees Ten Thousand Only) is required to be deposited as Earnest Money Deposit in favour of NATIONAL INSTITUTE OF FASHION TECHNOLOGY, NEW DELHI. The Earnest Money deposit of the successful tenderer shall be liable to be forfeited if he/she does not fulfill any of the following conditions:

I. An agreement has to be signed by him/her in the prescribed form within 10 days of the receipt of letter awarding the contract of NIFT stationery shop.

II. The services will commence within 10 days of the receipt of the letter awarding the contract.

10. The bids should be valid in the case of all the tenderers for at least 2 months from the date of opening of the tender and if any tenderer withdraws or alters the terms of the tender during the period, the Earnest Money Deposit shall be forfeited. In the case of the successful tenderer, rates quoted shall be valid for the entire period of the contract.

11. The EMD of the unsuccessful tenderers will be returned after finalization of the contract. No interest shall be paid on EMD.

12. Late tenders will not be considered.

13. Correction, if any must be attested.

14. The agency submitting the tender would be presumed to have read & accepted all the terms & conditions of this tender. No inquiry, verbal or written shall be entertained in respect of acceptance/rejection of the tender.

15. National Institute of Fashion Technology reserves the right to accept or reject any or all the offers either fully or partly without assigning any reasons, and is not bound to accept the highest bid since due weightage shall be given to several factors besides the commercial bid. Further, NIFT has full authority to cancel the tender process at any stage due to reasons deemed sufficient and adequate by the Director Delhi Centre.
16. Dispute if any, arising out of the contract shall be settled by mutual discussion or arbitration by sole Arbitrator to be appointed by DG, NIFT at New Delhi as per the provisions of the Indian Arbitration and Conciliation Act, 1996 and the Rules framed there under. Any Arbitrator appointed shall not have the jurisdiction to pass any interim awards, or to grant interest higher than 8% charged simply on the award amounts, or amounts payable to either party.

17. The agreement will be valid for a period of one year extendable to a maximum of three years subject to review on yearly basis from the date on which the contractor starts the operation. The Agreement shall be deemed to be terminated upon completion of the period of one year except if the same is extended in the writing vide an order issued by or on behalf of Director, Delhi Centre. No oral extensions by any officer of NIFT shall be binding or valid.
18. The contract once awarded can be terminated by either party after giving one month’s notice to the other party in writing to the designated person, authorized for this purpose in the contract Agreement without specifying any reasons. Nevertheless, NIFT may terminate the contract of the contractor without any notice in case of breach of the contract. NIFT’s decision that a breach has occurred will be final and shall be accepted without demur by the contractor.

19. The vendor will specify the number of employees who will be stationed in NIFT Campus and provide complete details about them. The vendor will also provide police verification report of all his/her employees working within NIFT Campus.

20. The vendor is required to furnish details of the credibility of his/her company in terms of registration, sales tax, income tax and other mandatory information.

21. Any act on part of the contractor to influence anybody in NIFT would make him liable for rejection of tender.

22. The vendor shall not be allowed to keep his/her employees in NIFT Campus after 9.00 p.m. on any day.

23. The stationery shop shall remain open from 9.00 a.m. to 7.00 p.m. on all working days. 
24. The vendor will occupy the accommodation earmarked for stationery shop and shall not occupy any additional space in adjacent varandas and lobbies.

25. The vendor will ensure that his/her employees do not loiter around. In case of any loss to NIFT caused by the employees of the vendor, the vendor will be penalized at the discretion of NIFT.

26. The firm who shall be awarded the contract for running the stationery shop in NIFT campus shall be required to submit security deposit amounting to Rs. 50,000/- (Rupees Fifty Thousand Only) in the form of FD or Bank draft with NIFT. No interest shall accrue on this deposit which will be returned after successful completion of the contract and after adjusting dues, if any, of the contractor to NIFT.

The firm shall ensure that all items as per schedule of quantity are available in the stationery shop at any point of time at prices not higher than the marked MRP. However, the firm shall make an endeavor to offer maximum students discounts/discounted rates of the items for purchase by the students and staff of NIFT. In case it is found that the listed items are not available in NIFT Stationery shop, the security deposit shall be forfeited and the contract shall be terminated after giving one month’s notice. For this purpose, a committee will be constituted by the Director NIFT, Delhi Centre from time to time who will assess the efficiency of the shop in meeting the student’s demand. The decision of the Director NIFT Delhi Centre in this regard will be final.

27. The successful tenderer shall execute an Agreement on non judicial stamp paper of suitable value at his cost, agreeing to the terms & conditions of the tender and any other conditions laid down by the NIFT before acceptance of the tender.

28. The vendor will be required to display the price list of all the items sold in the stationery shop. The prices of the items sold in the NIFT stationery shop shall not be more than the local market rate and the rates quoted in the tender and will be certified and reviewed by a committee of NIFT officials on regular basis.

29. The vendor is required to provide the following facilities in the stationery shop:

a) Books, Stationery and other items listed in Annexure ‘A’

b) Photocopier(s)

c) DTP work

d) Any other facility with the permission of NIFT

30. The selection of the vendor will be on the basis of quality and the lowest price of items quoted by them in the list of items enclosed in Annexure ‘A’ and a committee will submit the report on the quality status of the vendor. The vendor, who will quoted maximum number of items in lowest rate and meet criterion of quality as per NIFT Committee norms will be L-1. 
31. In case L-1 is more than one, then the past performance of the tenderer will be criteria and the decision of NIFT will be final and will be acceptable to all the tenderers.

32. NIFT reserves the right and the Director Delhi Centre, shall have the authority to cancel the tender process if NIFT does not find a suitable tenderer, both in terms of either the Technical bid or the Financial bid. NIFT shall have the right to call for fresh tenders in these circumstances, wherein prior tenderers shall have the right to participate in the fresh process. The tenderers shall have no right to challenge the authority and decision of NIFT to cancel the tender process for the reasons deemed fit by the Director Delhi Centre to cancel the process.

33. Dispute if any, arising out of the contract shall be settled by mutual discussion or arbitration by sole Arbitrator to be appointed by DG, NIFT at New Delhi as per the provisions of the Indian Arbitration and Conciliation Act, 1996 and the rules framed there under. Any Arbitrator appointed shall not have the jurisdiction to pass any interim awards, or to grant interest higher than 8% charged simply on the award amounts or amounts payable to either party.

34. All Legal disputes shall be subject to jurisdiction of Delhi Court only.

Annexure ‘A’

List of Stationery Items

	S. No.
	Name of  Items
	Brand & Unit 
	Rate

	01
	A Big Foam Tape 1”
	
	

	02
	A Big Foam Tape ½”
	
	

	03
	A DST 1”
	
	

	04
	A DST ½”
	
	

	05
	A DST 6mm
	
	

	06
	A DST 9mm
	
	

	07
	A ELFY
	
	

	08
	A Fevi Kwik 2 gm
	
	

	09
	A Fevi Kwik 500 mg.
	
	

	10
	A Fevibond
	
	

	11
	A Fevibond Small
	
	

	12
	A Fevicok
	
	

	13
	A Fevicol Glue Pen
	
	

	14
	A Fevigun
	
	

	15
	A Fevistik
	
	

	16
	A Masking Tape ½”
	
	

	17
	A Masking Tape 1”
	
	

	18
	CC-18 Cake Colour
	
	

	19
	C Camlin Pencil Colour 12 Shade
	
	

	20
	C Drawing Ink Black
	
	

	21
	C Fabric Color
	
	

	22
	C Fabric Color Gold
	
	

	23
	C Fabric Color Silver
	
	

	24
	C Glass Color
	
	

	25
	C Photo Color
	
	

	26
	C Postar White 15 ml
	
	

	27
	CL Fusing Knitted
	
	

	28
	CL Fusing Paper
	
	

	29
	CL Khadi
	
	

	30
	CL Fabric Fusing (Soft + Hard)
	
	

	31
	CL Knit Fabric Rib
	
	

	32
	CL Knit Fabric Single Jersy
	
	

	33
	CL Microdot Fusing
	
	

	34
	CL MulMul
	
	

	35
	CL Muslin (Light wt. Medium Wt. Heavy wt.)
	
	

	36
	CL Poplin
	
	

	37
	CL Satin Cloth (Per mtr)
	
	

	38
	CM-CD (M. B.)
	Moser Bare
	

	39
	CM Floppy (M. B.)
	Moser Bare
	

	40
	CM Rewritable CD (M. B.)
	Moser Bare
	

	41
	F A3 Leaf File Designer 20 Lf
	
	

	42
	F A3 Portfolio
	
	

	43
	F A3 Ring File
	
	

	44
	F A4 ring
	
	

	45
	F A4 File (20 Leaf File)
	
	

	46
	FL Folder (With Buttons A3, A4)
	
	

	47
	P Big White Sheet
	
	

	48
	P Box Board White Brown
	
	

	49
	P Brown Paper
	
	

	50
	P Butter Paper (Full Size)
	
	

	51
	P Color Box Board
	
	

	52
	P Corrugated Color Sheet (Per mtr)
	
	

	53
	P Glass Paper
	
	

	54
	P Pastel Sheet (A-3, A-4, Full Size)
	
	

	55
	P Pastel Full Sheet Grey
	
	

	56
	P Pastel Full Sheet P. Blue
	
	

	57
	P Pastel Full Sheet P.Olive
	
	

	58
	P Pastel Full Sheet Text Green
	
	

	59
	P Ivory Sheet (A-3, A-4, Full Size)
	
	

	60
	P Silver Sheet (Full Size)
	
	

	61
	P Velvet Sheet
	
	

	62
	P Wrapping Paper
	
	

	63
	P-A3 Color Box Board Sheet
	
	

	64
	P-Black Glossy Sheet (A3, A4)
	
	

	65
	P Poster Paper
	
	

	66
	P Super White Cart Full
	
	

	67
	P Tracing Paper (Full Size)
	
	

	68
	Pn Add Gel Pen
	
	

	69
	Pn Cello Gel Pen
	
	

	70
	Pn Big Sketch Pen Set 12 Col.
	
	

	71
	Pn Cello Gripper Pen
	
	

	72
	Pn-Gel Pen Montex
	
	

	73
	Pn- Glitter Pen
	
	

	74
	Pn Stic Hi Fi
	
	

	75
	Pn Black Polit Pen
	
	

	76
	Pn Black Reynold Pen 045
	
	

	77
	Pn- Hi Liter
	
	

	78
	Pn Reynold 040 Bold
	
	

	79
	Pn Reynold P-Marker
	
	

	80
	Pn-Euro Slim
	
	

	81
	S Bobbin Case (Japanese)
	Japanese
	

	82
	S Pinking Shear
	
	

	83
	S Fabric Shear 
	
	

	84
	S Small measuring Tape
	
	

	85
	S Small Shear
	
	

	86
	S Thread Cutter
	
	

	87
	S Tracing Wheel (Imported)
	Imported
	

	88
	S Seam Ripper
	
	

	89
	ST Pencil (Natraj, Apsara, Camlin)
	(Natraj, Apsara, Camlin)
	

	90
	ST A 3 Jakets
	
	

	91
	ST A 4 Jakets
	
	

	92
	ST A3 TP
	
	

	93
	ST A4 TP
	
	

	94
	ST All Pin Patta
	
	

	95
	ST Cutter
	
	

	96
	ST Eraser (Regular, Large Natraj)
	Natraj
	

	97
	ST Thumb Pin
	
	

	98
	ST Binder Clip
	
	

	99
	ST Gateway A3
	
	

	100
	ST Gateway (A4, Full Size)
	
	

	101
	ST Glass Maker
	
	

	102
	ST Lead
	
	

	103
	ST Magnet Pin Holder
	
	

	104
	ST Push Pin
	
	

	105
	ST Sharpener
	
	

	106
	ST Small Stapler
	
	

	107
	ST Stapler Pin
	
	

	108
	ST U Clip
	
	

	109
	T-10” x 12” Set Sq (Omega)
	Omega
	

	110
	T-24” Plastic Scale
	
	

	111
	T-24” Steel Scale
	
	

	112
	T-6”  Plastic Scale
	
	

	113
	T-6”  Steel Scale
	
	

	114
	T-6”  French Curve (Baasler)
	
	

	115
	T Grading Scale (Baasler)
	Baasler
	

	116
	T Hip Curve ((Baasler)
	Baasler
	

	117
	TL Scale (Baasler)
	Baasler
	

	118
	T Leg Curve
	
	

	119
	T-Pattern Master (Baasler)
	Baasler
	

	120
	T-T Scale (Baasler)
	Baasler
	

	121
	T-1/4 Scale (Camlin/Faber)
	Camlin/Faber
	

	122
	T-12” Plastic
	
	

	123
	T-12” Steel Plastic
	
	

	124
	T-D
	
	

	125
	TH Cotton Thread White
	
	

	126
	TH Geans Thread
	
	

	127
	TH Polyester Thread
	
	

	128
	TH Rangoli Thread
	
	

	129
	TH Silk Thread Untwisted
	
	

	130
	TH Silk Thread Reel
	
	

	131
	TH Silver Thread Roll
	
	

	132 S
	Bobbin (Imported)
	Imported
	

	133 T
	Machine Needle (Imported)
	Imported
	

	134 T
	Hand Needle
	
	

	135 T
	Embroidery Frames (Diff. Sizes)
	
	

	136 ST
	Safety Pin (Per Bunch)
	
	

	137 O
	Elastic (1/4” ½” 1”)
	
	

	138 O
	ZIP (Long, Regular, Metallic)
	
	

	139 O
	ZIP Concealed (Regular, Long)
	
	

	140 ST
	Ribbons (1/2” 1”)
	
	

	141 T
	Shoulder Pad (L Scale Per Pair)
	
	

	142 ST
	Clutch Pencil
	
	

	143 T
	Compass (Camlin)
	Camlin
	

	144 T
	Drawing Board
	
	

	145 P
	Executive Bond Paper (Per Packet)
	
	

	146 P
	Cartrige Paper (A-3, A-4, Half Imperial)
	
	

	147 P
	Handmade Paper (A-4, Full Size)
	
	

	148 P
	Graph Sheet (Full Size)
	
	

	149 P
	Crape Paper
	
	

	150 P
	Cellophine Paper
	
	

	151 P
	Kite Paper
	
	

	152 P
	Glazed Paper
	
	

	153 P
	Sunshine Sheet
	
	

	154 P
	Card Board (Full Size)
	
	

	155 P
	Choksy Board
	
	

	156 B
	Sketch Book (A3, A4, Half Imperial)
	
	

	157 B
	Practical Note Book
	
	

	158 B
	Graph Pad
	
	

	159 B
	Scrap Book
	
	

	160 B
	Tracing Pad
	
	

	161 P
	News Print Sheet
	
	

	162 CL
	Casement (Per mtr)
	
	

	163 CL
	Canvass (Per mtr) Fine Quality
	
	

	164 CL
	Acrylic Sheet (Per mtr)
	
	

	165 CL
	Rexin (Per mtr)
	
	

	166 CL
	Camrac Cloth (Per mtr)
	
	

	167 CL
	Foam (Per mtr)
	
	

	168 P
	Metal Sheet (6”X6”X2mm)
	
	

	169 TH
	Aluminium Wire (Thick )
	
	

	170 CL
	Fish Net (Per Roll)
	
	

	171 CM
	DVD (Sony)
	Sony
	

	172 F
	Stick File (Fine Qualities) A4
	
	

	173 F
	Clip File
	
	

	174 F
	Report File
	
	

	175 F
	Display File (A3, A4)
	
	

	176 F
	Index File
	
	

	177 ST
	Paper Bag (Handmade Paper A4, A3 size)
	
	

	178 O
	Hanger (Regular, with clips)
	
	

	179 O
	Kodak Films
	Kodak
	

	180 O
	Fashion Magazines
	Details
	

	181 O
	Books (Discount)
	Details
	

	182 O
	Photocopy
	
	

	183 O
	Spiral Binding (A-3, A-4)
	
	


Abbreviations: 

A – Adhesive

C – Color

CL – Cloth

CM – Computer Peripheral 

F – File                               FL - Folder

P – Paper

Pn – Pen

S – Shearing Devices

ST – Stationery

T- Tools

TH - Thread

The List is not exhaustive.

N.B: Additional items of Stationery and other can be added to the list as per requirement of NIFT with the prior permission from Administration Department of Delhi Centre.
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