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Dated- 2.£“"March, 2024

FETET ATTT / OFFICE MEMORANDUM

Subject:~ Circulars received from CVC-Strict compliance-reg.

FUBEIRN FT T&F FAGT A YT SAT@T AGS H. C-30011/1/2023-Vig.
fewtifene 14.03.2024 fore#t & aaFar IR & wred AT oRwE & qEert ok
Heg A I & IR e 1 WRer Raw mw

i.) Circular No. 04/02/2024 dated 19.02.2024 regarding Uniformity in levels of
processing of Vigilance cases.

ii.) Circular No. 05/02/2024 dated 21.02.2024 regarding Strict compliance of
guidelines issued by CVC and DoPT for timely disposal of Disciplinary
Proceedings, and

iii.) Circular No. 06/02/2024 dated 23.02.2024 regarding Revised Proforma for
furnishing details of officers by Cadre Controlling Authorities for seeking vigilance
clearance.

FUAT 58 Tl HIfRAT & FASF F A |

This may be brought to the notice of all concerned.

AT 3UNFT

Encl.: As above.

To:

» fAgerR (F&arer™)/ Director (Head Office)
> af e og fAgere /Campus Directors of all NIFT Campuses
> TSI T, fAwe fEarerd/Registrar (Estt), NIFT, H.O

> facer (3m$.8r.), fawe HEarerd / Director (IT), NIFT- HO- for uploading the same
on Website.
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No.C-30011/1/2023-Vig.
Government of India
Ministry of Textiles

L ]

Udyog Bhawan, New Delhi.
14" March, 2024

OFFICE MEMORANDUM

Subject : Circulars received from CVC - Strict compliance reg.

The undersigned is directed to forward herewith the following circulars received
from Central Vigilance Commission for information and strict compliance.

i) Circular N0.04/02/2024 dated 19.02.2024 regarding Uniformity in levels of
processing of vigilance cases,

i)y Circular No.05/02/2024 dated 21.02.2024 regarding Strict compliance of
guidelines issued by CVC and DoPT for timely disposal of Disciplinary Proceedings,
and

iy Circular No.06/02/2024 dated 23.02.2024 regarding Revised Proforma. for
furnishing details of officers by Cadre Controlling Authorities for seeking vigilance

clearance.
%f&/ﬁ@\m

(Rita Kumari)
Under Secretary to the Government of India.

2, This issues with the approval of the Competent Authority.

Encl: As above.

To

1. All attached / subordinate offices / Autonomous organizations.

2. All CVVOs of PSUs/ Autenomous Bodies etc.
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CENTRAL VIGILANCE COMMISSION P " o0 ™2t Areeh—110023

Satarkta Bhawan, G.P.O. Complex,
Block A, INA, New Dethi-10023

Circular No. 04/02/24

Subject: Uniformity in levels of processing of vigilance cases — reg.

Ref- (i) Commission’s Circular No. 000/VGL/18 dated 23.05.2000
(ii) Commission’s Circular No. 02/01/16 dated 18.01.2016
(ili) Commission Circular No. 18/12/20 duted 14.12.2020
(iv) Commission Circular No. 21/12/21 dated 03.12.2021

Central Vigilance Commission has issued guidelines from time o time,
prescribing the time limit for completion of different stages of actions in vigilance
related matters.

2. It has been observed that there are occasions when action in vigilance matters
has been unduly delayed. One of the reasons for such delay has been found to be that
the levels of examination / processing of vigilence matters are more than the required
levels. The levels of processing of vigilance matters in different organizations also lacks
unilormity.

3. It may be noted that D/o Administration Reforms & Public Grievances (DARPG)
vide their OM No. 30011/12/2015-0&M-Pt.l (6452) dated 12.03.2021 have issued
puidelines prescribing that “cach ministry/ department shall review the instructions on
levels of disposal und channels of submission keeping in view that the number of levels
shall not exceed four by delegating powers to lower formation”.

4. ‘The Commission has desired that in order to avoid delay in vigilance matters,
the orgunizations concerned should review the levels of processing of such matters and
should bring down the levels to a maximum of four. The limit of four levels would be
applicable to each administrative unit separately, in the hierarchy of the organisation
concerned. In this regard, each organisation may take the following steps:

(i) Delayering.

(i) Adoption of Desk Officer System in Vigilance Wing.

(iii) Delegation of powers, wherever possible (with due approval), to ensure limiting
the steps / layers for decision making to four, including merger of levels.

14-Mar-24, 3:08 I'M
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3.

CVOs of respective organizations may bring these guidelines to the notice of the Chief

The above guidelines may be noted for compliance with immediate effect. The

Executive Officer of their organization.

To

(i)
(i)

(iii)
(iv)

Lo

ﬁ/aﬁv Verma)
Director

The Secretaries of all Ministries/Departments of Gol

All Chief Executives of CPSUs/Public Sector Banks/Public Sector
Insurance Companies/Autonomous Bodies etc.

All CVOs of Ministries/Departments of Gol/CPSUs/Public Sector
Banks/Public Sector Insurance Companies/Autonomous Bodies etc.
Website of CVC

14-Mar-24, 3:08 PM
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CENTRAL VIGILANCE COMMISSION 5% " o o™ et ezt 10022

Satarkta Bhawan, G.P.O. Complex,

lock A, INA, New Delhi-10023
s NP L0, g w1

R,/ NOuvurrecsessisrsinsssssssisissssssisssisess
21.02.2024
st/ Datedinmmmmiiimes:
Cireulay No. 05/02/24
Subject: - Strict Comnplisnce of guidelines issued by Central Vigllance Comumission

and DoPT for timely disposal of Disciplinary Proceedings-reg.

The Central Vigilance Commission (CVC) and Departinent of Personnel & Truining
(DoPT) have issued guidelines from time to time, impressing upon the organizutions
concerned for timely conclusion of disciplinary proceedings. However, it has been
observed that on many occasions, there is inordinate delay in bringing the cases to logical
conclusion, which is ugainst the principles of naturul justice and ulso defeats the very
purpose of initiuting disciplinary action,

28 In this regard, attention of the respective orgunizutions is invited to DoP1"s OM No.
425/04/2012-AVD-1V(A) dated 29.11.2012 (Annexure-1) relating Lo monitoring and
expeditious disposal of disciplinary proceedings, wherein CVOs concerned huve been
given the responsibility of monitoring and ensuring adherence Lo the given time line.

3, Further, DoPI" vide their OM No. 372/3/2007-AVD-11(Vol.10) dated 14" Octuber
2013 (Annexure-2) has instructed that “all Ministries/Departments shall ensure that ull
major penalty proceedings against government servants under their control are completed
and final orders are passed by the concerned Disciplinary Authority within 18 months from
the date of delivery of charge-sheet on the delinquent government servant”,

4, The Commission has nlso prescribed model timelines for investigation and
conclusion of disciplinary proceedings, till the issuance of finul orders, which have been
mentioned in parn 7.47.2 of its Vigilaunce Manual, 2021, which is available on
Cominission’s website in public domain, in downloudable form.




S, Further, DoPT has also issucd instructions relating to terms and conditions for
appointment of 10s/POs, in which it has been highlighted that video conferencing/digital
mode is to be used to thc maximum extent possible to conduct departmental inquiry so as
to ensure timely completion of the same, DoPT's instructions issued from time to time are
summarized and updated vide its OM No. DoPT-1668597747466 dated 16.11.2022.
(Annexure -3).

6. In addition to above, it may also be kept in view that in order to ensure timely and
smooth completion of disciplinary proceedings, training needs to' be imparted 1o
prospective and current I0s and POs, which will also help in creating a pool of trained [Os
and POs in respective organizations. For [0s/POs, who are serving public servants, timely
completion of departmental proccedings by them needs to be given due
weightage/cognizance by the reporting/reviewing officers, in the APARs of such [Os/POs.

7. It has also been observed that the time laken to approach UPSC for advice is unduly
long, as proposals arc not being submitted in the prescribed format of the UPSC in its single
window system. As a result of which, many cases, found deficient by UPSC are being
returned, resulting in unnccessary delay. Hence, it is the responsibility of the Disciplinary
Authorities concerned and respective CVOs to ensure that there arc no deficiencies,
whatsoever, in the cases referred to the UPSC. In this regard, DoPT OM No.
39035/01/2011-Estt. (B) dated 10.05.2011 (Annexure-4) also refers.

8. The Commission has desired that the above instructions/guidelines as issued by the
Commission and DoPT may be strictly adhered to by the disciplinary authorities and other
authorities concerned. The CVOs of respective organizations may bring the above
guidelines to the notice of the Chief Executive Officer and all disciplinary authorities
concerned. They may also follow up all pending cases, (0 ensure that they are brought to
logicul conclusion within the prescribed timelines.

L2

(Rajlv Verma)
Director

Encl:- As above.
To

O] The Secretaries of all Ministries/Departments of Gol

(i)  All Chief Executives of CPSUs/Public Sector Banks/Public Sector Insurance
Companies/Autonomous Bodies etc.

(iliy All CVOs of Ministries/Departments  of Gol/CPSUs/Public  Sector
Banks/Public Sector Insurance Companies/Autonomous Bodies etc.

(iv) Website of CVC




No. 425:'04/2012—A.VD-IV(AJ
Ministry of Personnel, Public Grievances & Pension
Department of Personnel & Training

North Block, New Delhi
29" November, 2012

OFFICE MEMORANDUM
Bubjest: Guidelines for monitorin,

g and expeditious disposal of the disciplinary
proceeding cases ~ reg,

Mstructions have been issued in the past for expeditious disposal of disciplinary
proceedings against delinquent govemment “servants, However, it has been observed
that disciplinary proceedings are generally taking a long time which defeats the very
puipose of initiating the said proceedings. Therefore, it has been considered necessary

to issue the following guidelines for monitoring and expeditious disposal of disciplinary
proceedings:-

. There are a number af Instances where the Courts have set nside the order of penalty
duc to Inordinate delay in Initiating action. Therefore, it has to be ensured that
disclplinary proceedings are initiated without undue delay,

. The Administrative Depanment/Competent Authority should study the allegadons
mere carefully and resort to minor penalty procesdings instead of initisting major
penalty proceedings, where the circumstances Involve minor infringements or cases
of procedural irregulurities. It has to be kept in mind that a minor penalty swiftly but
Judiciously Imposed by a Disciplinary Authority is much more effectlve then a major
penalty imposed after years spent on a protracted enquiry.

{il. There ta undue delay due 1o repeated requests of the charged officer for time to give
i his written statement In reply to the charge sheet. As por existing instructions, the
I charged officer is allowed 10 days to submit hls written statement. The charged
' officer may be allowed 3 ~ 4 days absence by the Controlling Officer for preparing

his wrirten statement In which cuse, no extension of time should be sllowed beyongd

the stipulated period of 10 days. (DoP&T's OM No.142/5/2003-AVD,] dated 6%
April, 2004)

iv. I vigilance angle Is involved in a complaint, the case should be referred to CVC for
their 1" stage advice within one month from the date of recelpt of investigation
report. 1f vigilance angle is not involved, cuse should be put up to the diseiplinary
uuthority for teking decision to Inltiate disciplinary action for mujor or minor penalty
ageinst delinquent officer under CCS(CCA) Rules within one month from the date of
recelpt of Investigation report,

. After recelpt of first stage advice of CVC, the case should be put up to the
T [disciplinary authority for taking decision 1o initiste disclplinary action for major or
minor penalty apainst dclln:lunm officer under CCS(CCA) Rules within one month

1

from the date of receipt of 1" swge ndvice of CVC,
Pptef
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~vi. The chargesheet should be issued to the charged officer within a woek from the date

i of reoelpt of decislon of the disciplinary authorlty to Initiate major or minor penalty
Frocmrlings against him. In any case, it should be ensured that the shargesheet s
issued within one month from the date of receipt of the 1" stage advice of CVC,

vil. Simnlteneously with the issuance of chargesheet, names of sitable officer to be
appointed as 10 & PO may be sclested tentatively, If the charged officer, In his
wrilten statement of defence, denies the charges leveled agdinst him, orders regard ing
sppointment of 10 & PO shauld be {ssued immediatoly efter receipt and consideration

of defence statement, Copies of all the relevant papers/documents should also he
pravided to IO/PO along with the order,

vill. The charge sheet should be drafted with utmost accuracy and precision based on the

facts revealed during the Investigation or otherwlse and the mlscanduet involved. It
should be ensured that no relevant material s left out and at the same timc no

irrelevant material or witnesscs are included, (DoP&T’s DO Ne.,134/2/83-AVD.I
dated 2™ May, 1985)

Ix.  As far as possible, copies of all the documents relied upon and tho statements of
witnesses clted on behalf of the Disciplinary Authority shbuld be supplied to the
Government servant along with the charge shest, so that the time talken by the
charged officer to submit his written statement of defense s reduced. (DoP&T's DO
No.134/2/83-AVD.] dated 2™ May, 1985)

%, 10 should subrlt his veport within six months from the date of receipt of order of his
appointment as 10, Where it is not possible to adhere to this time limit, the 1O should
submit reasons for delay to the dlsoiplinary authorlty in writing,

wi. A copy of the inquiry report and also disagreement of the disciplinary authorlty, If
any, on it should be pravided to the Chargsd Officer within 15 days from the date of
reraipt of Inquiry Report alongwith reasons for disagreement of the Discl’piinury
Authority with 10's findings, if any. (CVC Circular No. 000/VGL/18 dated 23% May,
2000). The Charged Officer may be allowed 15 days 1o submit, If he so desires, his
written ropresentation or submission to the disciplinary authority irrespective of
! whether the report 1s favourable or not to the government servant (DoP&T's O.M,
| No.11012/13/85-Estt. dated 26™ June, 1989)

ixii. ARer the recoipt of the representation of chargad officer on Inquiry Report, the case
may be sent to CVC, wherever required, for thelr second stage advice, or to UPSC for
thelr advice, as the case may be, within one month. (CVC’s Circular No 000/VGL/18
dated 23" May, 2000)

4ili. Penalty order should be issued within a month from the date of sdvics of UPSC.
(DoP&T’s DO No 134/2/83-AVD.I dated 2™ May, 1985)

'Xiv., The tme-limits indicated above should, be strictly adhered to. The CVO concerned
\[ would be diractly rosponsible to ndhere to these time Hmits. ‘

z =
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Bovermnent officers which may be used

avallablo for appointment of 10/P0, The services of I0Y/POg
on the panel maintainad by CVC may also be utilized in consultation with Cvc,

In some Departments a large number of oral Inquiries are pending, In order 1o
c'r.pedltc completion of Inquirfes within a specified time limit, some offi a_full
ime basls may be earmarked by the concerned Department to act as IO/PO.

- ___‘-_‘-‘_——-_-____-_\—-__.

< In order to ensurs expeditious disposal of diseiplinary proceedings, vide DoP&Ty
OM No,372/19/201 1-AVD-11) (Pt.1) dsted 26.09.2011, the second stage consultation
with CVC i disciplinary matters has been dispensed with except in those cugey
where consulation with UPSC s not required as per extant rules/instructions, Thie
may be followed, Slnge there wlll be only one consultution after receipt of 107y report
(either with CVC or the UPSC, as the cuse may be), it is expected thar the new
procedure would substantially reduce the time twken [ finulizing disciplinary
proceedings afier recelpt of the 10's report.

i. Wherever a Deporomental officer is &ppointed as the 1O in Depaortmental Proceedings, .

the officer concerned may be relleved from his normal dutles for a period up o 20
days in two spells during which he should complete the inquiry and submit e repont,

time spells may depend on the need and the feasibility of conducting full-time

hearings on a day to duy basjs, (DoP&T's OM No.142/5/2003-AVD.1 dated 6" April,
2004)

For effective monitoring of the disciplinary proceedings cases, the Vigilance set up
must be sirengthened in every Minlstry/Depurtment. lustructions issued vide DOPT
OM o, J72/1972011-AVD-II (Pr.)) dated 26.092011 are hereby reiterated. All
Ministries/Departments are roquested to take appropriate action in the matter,

the Ministries/Departments arc requested to follow the above guidelines in lettex

and apirit so that disciplinary proceedings are concluded expeditiously.

To,

(Amuorji

Deputy Secretary 1o the Govt. of India

1. Secretary, all Ministry/Department (As per standard list)

Copy to:

o

1. Secretary, Centyal Vigilunce Commission, New Delhi.

2 Prime Minister's Office, South Block, New Delhi.

2 Cabiner Secretariat, Rashtrapati Bhawan, New Delhi,

4, NIC, DoP&T for uploading on the website of the Department.
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372/3/2007-AVD-[TT (Vol. 10)
Government of [ndla
Ministry af Personnel, Public Gricvances & Pansions
Depnrtment of Personnel & Training

van
North Blocle, New Delhi
Dated;, ' 14" Octobor, 2013
Qs Memorandum
Subjoct: Recommendstions of the Committee of Experts on Diociplinory &

Vigiance Inqniries (Eot» Committee) ~ Para 40 of the Commities's

Report on conclusion of major penalty proceadings withim n perlad of 18
mouths - Accoptance by Government - reg .

A

The undersigned is diracted to, say that the Government had appolnted & Cormmittes
of Experts to review the procedure for Disoiplinary/Vigilance Inquirles snd recommend
mansures for theic oxpeditious disposal, The Committes comprisad the following:

m Shel P.C. Hota, Former Chalrman, UPSC -~ — Chairman
{IH] Shrl Arvind Varma, Former Sccretary, Dol’T —~— Member
(k1)  Shri P, Shanlar, former cvC —e—e Member.

2. The Bxpert Commlttes hos, In para 48 of its Roport, madc the following
recommendation:- -

“48, For major penalty Inquiries a2 enviseged (n Artlelo 311{Z) of tho
Canstitution, whers the Tnquiry Officer has to do a dotailed inquiry into the Artloles
of Charge by sxamination of witnesses both of the Presenting Officer and of the
dolinquent Government Servant and where relevant documents have to be
examined/enhiblred for a Just decision in the case, the maximum time could be welve
months from the data of service of the Articles of Chargs' before the caso records are
coferrad to the UPSC for edvice under Artlole 320(3)(e) of the Constitution,
Hopefully, If the UPSC tales & maxtmum perlod of five to sbt months to give s
sonsldered advics, the Disciplinery Inquiry for a major penalty can be conchuded
within & maximum poriod of eightcen months from the date of service of Artlelas of
Chorge on the delinquent Gavernment Servant ¢l the date of the final order by the
Disciptinary Authorlty, after consultation with the UPSC. (Elsewhere in this Reporl,
we have recommended that tha CVC's second stago advioe may be dispensed with
beeause of reasons mentloned by us, We would like to leave it to the best Judgment of
the UPSC to dovise methods for reducing the time talen by it in rendering Its advice
under Article 320(3) (c) of the Coustitution.)", .

3. The nforessid recommendation of the Hota Committes was congldered by n
Committes of Seoratarles (CoS) undor the chalrmanship of Cabinet Secretary. The Co8 hes,
inter alia, talen note of the foot that, vids DoPT's O.M.N0.372/19/201 [-AVD-1TI(PLI) dated
26™ September, 2011, the second stage consultation with the Cantral Vigllance Commission
has alraady bean dispensed with end that it is only in cases where consultation with UPSC s
not required g per extant rules/nstructions, the sccond stage consultation with CVC is now
necassary. The CaS also took note of the fact that the Introduction of a single window system
in the UPSC to nceept files regarding major penalty prosnodings hes lad to considerable

¥
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reduction in time talkea to conolude major penalty proceedings. The CoS has accordingly
recommended that the recommendation of the Hota Committee i para 40 of jts roport as
reforred to above may be accepted. The recommendation has accordingly been accopted by
the Government and it has been decided that sll Ministries/Departments shall ensure the all
major penalty proceedings against government servants under their control ere completed and
final orders are passed by the concernsd Disciplinary Authority within 18 months from the
date of dellvery of charge-shest on the delinquent government servass,

4, The above declsion of the CQovenment s brought to the notice of all
Ministries/Departments for striot compliance,

wwm

(V.M. Rathoarn)

Deputy Seoratary to the Qovt, of Indln
Tal: 23094637

/Co/py to Sr, Teoh. Director, NIC, DoPT for uploading on the website of DoPT.
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No.DOPT-1660597747466
Government of Tndia

Ministry of Porsonnel, Public Grievances & Penalons
Department of Porsonnel and Training
AVD(AVD-1/C-T)

A2 AR T

Morth Block, Mew Delhi
Dnted 16 Novembaer, 20272

The undersigned Is directed to refer to the subject mentloned above and to say that the rates of honorarium payable
to Inquiry Oficer (10) / Presenting Officer (PO) In the case of departmenta| Inquirles were last revised vide O.M

- In the case of serving Government Servants functioning as part time
I0/PO and vide ptember, 2017 In the case of retired Govt, Servants
functioning as 10, ‘

2, The existing rates of honorarlum as prescribed In the aforesald OMs were reviewed In consultation with
Department of Expenditure and It has been decidad to revise the exlsting rates of the honararlum payable to 10/PO,

3. Accordingly, these consolidated guidelines are belng Issued In supersesslon of DoPT's OM's dated 31.07,2012 and
15.09.2017.

4. The rates of honorarium as revised are Indicated In the table below:-

a. The rates of honorarium payable to the Inquiry Officer:

() Retlred officers:

Items Category |Rate per case (In rupees)
I here number of witnesses clted In thet\nn amount equal to 90% of the
charge sheet Is more than 10 onthly baslc pension drawn,
Honorarium 1 where number of witnesses clted In therh amount equal to 70% of the
tharge sheet are between 6-10 monthly baslc penslon drawn,
T where number of wltnesses clted In thelAn amount equal to 60% of the

charge sheet Is less than 6 manthly baslc penslon drawn,

Rs. 40,000/- per case

Subject to the condltion that the for outstation journey, the actual expenses for alr
travel / rallways journey will be relmbursed In addition as per thelr entitled class at
Transport Allowance the time of thelr retirement (further subject to the approval of the competent!
{authority and In compliance of the Instructions Issued by DoPT/DoE from time to time
for alr travel regarding hooking of alr tickets through authorlzed agencles and
cheapest avallable fara).

Dally Allowance Same as the officer was entitled to Immediately prior to retirement,

where the number of witnesses cltad In the :

: lcharge sheet Is more than 10 Rs. 40,000/

where the number of witnesses clted In the ]

Secretarlal Assistiance [IT charge sheet are between 6-10 RS, 30,000/
where the number of witnesses clted In the i

e charge sheet Is less than &, . 820,000/

(Y Serving officers;

[Rate per case (In rupees)
|An amaunt equal to 15% of the monthly baslc pay drawn.




() In case of common disciplinary proceedings, an additional 8mount of honorarium of Rs. 5000 will be peyable to .

Inguiry Officer (both retired and serving) for every additlonal charged officer,

(b) The rates of honorarium payable to the Presenting Officer:

[Rate per case (in rupees) ]
{An amount equal to 10% of the monthly basic pay drawn. |

5. The revised structure of rates of honorarlum and allowances as Indicated above are intended to be made
applicable to Departmental Proceedings Including Inquiry proceedings undertaken by the committee on Sexual
Harassment, by Minlstries / Departments In respect of officlals / officers serving under different cadres of services
under thelr adminlstrative control, However, In case a cadre of o service or arganizations such as autonomous bod|es
have @ separate set of rules and Instructions for regulating honararium to 10 / PO In exlstence, they may choose to
continue with thelr own set of Instructions. Fully or partlally funded autonomous bodles may retaln thelr own
provislons so long as they are not more beneficlal than what has been proposed In this O.M,

6. The grant of Honorarlum In the case of serving Government servants who are appointed as part time Inquiry
Officer/ Presenting Officer and retired Government servants appolnted as Inquiry Officers will be subject to the
following conditions:

i. The honorarlum will norrnally be regulated under the financlal powers delegated to the Minlstrles/Departments
and taking Into account the quantum of work Involved In Indlvidual disclplinary cases.

Il. In the case where serving officers are appolnted as 10/PQ, the controlling department or the administrative
department should male all efforts to relieve the I0/PO of his normal duties to enable him/her to complete the
proceedings expedItiously,

7. Before the payment is recelved by the Inquiry Offlcer/Presenting Officer, whether serving or retired, it will be the
responsibllity of 10/PO to ensure that: ‘ '

a. All case records and Inqulry report (two Ink signed coples) properly documented and arranged Is handed over to
the office of Disclplinary Authorlty.

o. The report returns {Indings on each of the Articles of Charge which has been enquired Into should specifically
deal and address each of the procedural objections, if any, ralsed by the charged officers as per the extant rules
and Instructions,

¢. There should not be any amblguity In the Inquiry report and therefore every care should be taken to ensure that
all procedures for conducting departmental Inquirles have been followed in accordance with the relevent
rules/Instructions of disclplinary and appeal Rules to which the delinquent Government officials are governed,

8. Terms and condltlons for appolntment of Inquiry Officer: The designated Inquiry Officer shall be required to glve
an undertaking as follows:

l. that he/she Is not & witness or a complalnant In the matter to be Inquired Into or a close relative or a known
friend of the delinquent Government officer, A certificate to this effect will be obtalned from the Inquiry Officer
with respect to every Inquiry and placed on record;

II. shall malntaln strict secrecy In relation to the documents he/she recelves or Information/data collected by
him/her In connection with the Inquiry and utllize the same only for the purpose of Inqulry In the case entrusted
to him/her.

9. No such documents/Information or data shall be divulged to anyone during the Inqulry or after presentation of the
Inquiry Report, All the records, reports etc, avallable with the Inquiry Officer shall be duly returned to the authorlty
which appolinted him/her as such, at the tme of presentation of the Ingulry Report,

10.  The Inquiry Officer shall conduct the inquiry proceedings at a locatlon taklng Into account the avallablity of |
records, station/place where the.misconduct occurred as well as the convenlence of the witnesses/ PO etc. Videa
Conferencing should be utlllzed to the maximum extent possible to minimize traval undertaken by the 10/PQ/CQ, The
cadre contralling authorities will facllitate necessary arrangements for the Video Conferencing.

11. The Inqulry Officer shall undertake travel for conducting Inquiry (In unavoidable clrcumstances) with the approval
of an authority as may be nominated by the concerned Minlstry/Department.




12, The Inquiry Officer shall submit the Inquiry report after completing the Inquiry within 180 days from the date Sf

his/her appolntment as the Inqulry Officer, Extension of time beyond 180 days can be granted only by the Authorlty as
- may be prescribed. ' , -

13. Lefter regarding engaging a retired offlcer as the Inquiry Officer will only be issued with the approval of the
Disciplinary Authorlty of the Minlstry/Department/ Office concerned.

14. Any Issue arising out of this O,M, between the Inquiring Officer and the Disclplinary Authority will be decided by
the Secretary, DoPT whase decislon shall be final and binding on both parties.

15. These instructions will be applicable prospectively for pracessing the Bill submitted by the I10s / POs.

16. All the Ministrles/Departments are requested to bring these Instructions to the notlce of all concerned under thelr
control.

17.  This Issues with the concurrence of Department of Expenditure, Ministry of Finance vide thelr 1. D, Note No.
14/4/2009-E.IT(B) dated 26/10/2022, ! '

(Sign of Autharity)

Rupesh Kumar

Undor Secretary to tha Gavt, of India
23094799

To,
(. All Minlstrles/Departments of the Govt, of India.
il. Department of Financlal Services, Minlstry of Finance, Jeevan Deep Bullding, Parllament Strect, New Delhi,

il. Department of Public Enterprises, CGO Complex, Lodhi Road, New Delhl,

v. Rallway Board, Rall Bhavan, Delhl.

v. Unlon Public Service Commission/Supreme Court of Indla/ Electlon Commission of India/ Lok Sabha Secretarlat/
Rajya Sabha Secretariat/Cabinet Secretariat/Central Vigilance Commission/President's Secretarlat/ Prime
Minister's Office/Planning Cormnmisslon,

vi. Staff Selectlon Commisston, CGO Complex, Lodi Road, New Delhi.
vil, Office of the Chief Commisstoner for Disabllities, Sarofinl House, 6, Bhagwan Das Road,New Delhi.
vill. Office of the Comptroller & Auditor General of India, 10, Bahadur Shah Zafar Marg, New Delll,

. Al Officers and Sectlons In the Minlstry of Parsomnel, Publlc Grlevances and Pensions and all
attachad/subordinete offices of this Ministry.

Reference;

1. DEPT's Q.M. No. 142/15/2010-AVD.] daked 3]st July, 2012
2. DAPT's Q. M. Na._142/40/2015-AVD.1 dated 15th Sentember, 2017

nERERR




Eaut-B/UPSC/gencrsl matters

MOST IMMEDIATE
No.39035/01/2011-Eatt.(B)

Government of India
KMinietry of Parsonnel, Public Grievances nnd Penaions
{Department of Personnel & Training)

New Delhi, 10" Mey, 2011
QEFICE MEMORANDUR

Subjsct:- Departmental proceedings against Government servants — consultation with
the Unlan Public Service Commission for advice.

anase

The undersigned ig directed to say that this Department has been impressing
upon various Ministries/Departments to complete the disciplinary proceedings by
minimizing avoidable delays. In para 3.11.10 of the 4™ raport of the 2™ ARC tltled
‘Ethics In governance®, It has been observed from a sample study that the
Administrative Dapartments taike more than 2/3" of the time takan to process the
case undaer the CCS(CCA) Rules. In the sample study, the Inquiry Officers were
found o be taking about 17% of the time and the UPSC about 5% of the time to
conclude their indings. This Department hae lasued OM No.3501 1/12/2009-Estt.(B)
dated 14.9.20'0 ralterating that the requisite detalls in the proforma to be sent to
the UPSC ere properly fllled up and sent with the relevant documents so that there
doss (ot arige occaslon for the UPSC to make a back reference to the
Minlsiries/Departments for the deflclencles found by the Commission in the papers
sant to them.

2 The UPRPSC has brought to the notice of this Departmant that during the yeer
2010-11 the Commission had to return tha case to the concerned Depariments In
more than £0% of the cases on account of procedural/documantary deficiencies.
A gt of the common deflciencies observed by the Commlasion in these cases are
given In tha Apnenure. All Minlstrles/Dapartments ere requested to ensure that the
daeficiencies indicated In the Annexure are not repeated In the proposnla belng sent
1o the UPSC for seeking Ite advice on disclplinary matters,

3 Attention of Minietries/Departments is also drawn to thls Department's OM
No.38011/12/2008-Es&.(B) dated 16.11.2010 whereln it has been raquested that In
ceses whers the Courts are being aspprised of the time taken In finalizing
disclplinary proceeding through affidevit, Information In regard to the pendency of
the matter before the UPSC may be correctly projected. The average time talen by
the Commission In tendering advice In disciplinary proceedings la about 4 to 8
rmonths, The Commission tander ita advice In about 3 months In those cases whera
priodty le attached due to direction of Court. In such cases, In order to eypedite
acrutiny of the cases a single window system on pllot basis had been introduced In
the UPSC from September 2010 and Initlally 9 Ministrles/Departments were
Included In tha alngle window system, The Commisslon has now decided to extend
the single window gystsm to all other Ministries/Departments whose offices are
situated In Delhl for submission of disciplinary cases Involving court cases. Under




Esrt-B/UPSC/genero) natiare
siedaas

this system, & WMinistry/Depsrtment while refering the disciplinery cases to the
Commisaion Tor advice, I8 required to suthorize e representative, not below the level
of Under Saecratary, to hand over the case to the designated ofilcer in the UPSC,
with prior appointment. The ceses received from a Minlstry/Department are initislly
acrutinized ‘on the spot, In terms of information sought In the Proforma checic list
issued by this Department. Only cases which ars complete es per the chack iist are
accapted by the Commission for further scrutiny and examination. Incomplete cases
ars refumed at the counter itself after pointing out the deficlencles. In UPSC, the
cese rtecords are to be handed over to the Under Secrstary(S-1),(Tel
No.23387346/23098581-Ext.4342) in Room No,10-A locsted In the Annexe Bullding
of the Commission. The case records should explicitly Indicate the status of the
CAT/Couri cases, the fact regarding the time Iimit for disposal of the case If any and
axtenalon sought for providing.at least 3-4 months of time to the Commiaslon for
diaposal of the cese.

4. Al Ministries/Departments are requested to adhere to tha above procedurs for
submigsion of disciplinary cases Involving Court ceses to the Commission tiirough
single window system.

(C.A. Subramanian)
Director

Al Miniatries/Departments of Government of Indla.

Copy to:-

1. President Secretariat/Vice-Presidsnt's Sacretariat/Prime Minlster's Office/
Rajya Sabha and Lok-Sabha Secretarlat/CVC/CIC/ICEAG/CAT (Principal Bench).

2, Al officara/Sections In the Minlstry of Personnel, Public Grievances and
Penslone end all attached/subordinate offices of the Ministry.

3. UPSC, Mew Dalhl.
4. NIG, DOPT, Nortir Block for up-dating of the OM in DOPT webslte.

¢ (C.A, Subramanian)
Dirsctor

-, of
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o

i

(111}
(v)
(v)

(vi)

{vii)

{vii)
{ixe)

o0

(¢$11)]

i)

(i)

{1iv)

(xv)

(i)

The dosuments indicated In proforma/chacklist not duly
reforancaed with paga number, folder name otc.

Yugua commaentasinformation @.9. '-' ar '¢o' In the proforma ware
mantioned, : '

The documents wore not original or duly suthenticated.
Photocopies ware aigned In black ink.
The exhibite and other documents were not legible.

Documants in reglonal languaga:-
(8) Veanslation not provided,
(b) Transization unauthenticated.

In cace of retived CO, the Information ke last pay drawn, monthly
Panelon and gratuity were not provided. No spacific information
provided whether pensjon and/or gratulty ls withheld or released,

Para-wise commente of the DA on the representation of the CO
on 10 Report were not part of the record .

Daily Order Bheats were not avaliable for all the d.nten of haaring,

In mino? ponally cases, the Relied Upon Documants (RUDe)
refervad in the wistement of imputation were not forwardad and
Mot propady referenced.

The column ralated to general examination of the CO did not
cloarly indicats the referenca of related papers.

In cave of disagreament of DA with 10 Report, a tentatlve note of
disagreement wes not forwerdad to the CO. '

The pare-wise commente of the DA did not addreee tha points
valsed by the CO in his reply.

in case aof pension cur propoatis, the approval of President wae
not taltan. The approval of the President In ail pension cut cases
ls mandatory.

The DA In o large number of cages, expresses opinlon regarding
the quantum or penalty or amount of pension cut to be imposed
on the CO.

Procedure of pivecribed Compleints Commitiss on Sexual
Herasemant were not followad.
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CIRCULAR No. 06/02/24

L2 2 2 2

Sub: - Revised Proforma for furnishing details of officers by the Cadre Controlling
Authorities while secking vigilance clearance — modification of Point No.7 -
reg,

Kind attention is invited to the Central Vigilance Commission’s OM of even

* number dated 16,03.2022 vide which 13 Point Proforma capturing departmental input on

antecedents of concerned officer has been circuluted, At Point No. 7 of the 13 Point

format, posting details of the officer(s) are furnished by the Cadre Controlling Authoritics

for soliciting Commission's inputon vigilance status of the officer(s)/ assessing suitability
ol'the officer(s) for appointment of CVO.

28 [t has now been decided that Point No. 7 of the 13 Point proforma may be modified
to capture more details of the ofticers as under: -

Present provision

7. Positions held
(during the ten preceding years)

Modified provision

7. Positions held including whether the officer
has functioned as 1 CVO in part time or
ndditional charge eapacity

(during the ten preceding years)

Cond /-

14-Mar-24, 3:08 PM
1 of'23
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3.

4,

To.

Bz

A copy of the prescribed proforma along with ibid modification, is enclosed herewith
for information and use by Administrative Ministries/ Department/ Organizations.

This issucs with the approval of the Commission.

(i)
(i)
(i)

X i

( J_\,U)'ﬂ('\/)

(Anirban Biswas)
Under Secretary

The Secretaries of all Ministries/Departments of Gol,
All CVOs as per portal (through NIC),

Copy forwarded to Sr. TD, NIC, CVC - with a request to upload it on the
Commission’s website and notify CVOs through the portal.

]

LY

(Anirban I}iswas)
Under Secrelary

14-Mar-24, 3:08 PM

(44
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VIGILANCE PROFILE OF OFFICERS FOR WHOM VIGILANCE COMMENTS/
CLEARANCE BEING SOUGHT

(To be furnished by the CVO or HOD)

Name of the Officer

8.  Whether the ofticer has been placed

on the “Agreed List” or “List of
Officer of Doubtful Integrity”,
(If yes, details to be given)

9. Whether any allegation of misconduct

involving vigilance angle was
examined against the ofTicer during
the last 10 years and if so with
what result (*)

10.  Whether any punishment was awarded (o
the officer during the last 10 years and
if so0, the date of imposition and details

of the penalty (*)

1. Isany disciplinary/ criminal proceedings
or charge sheet pending against the officer,
as on date. [If so, details to be furnished-
including reference na., il any,
of the Commission]

12.  Is any action contemplated against the
officer as on date [If so, details to be
furnished (*)]

3.  Whether any complaint with
vigilancc angle is pending against
the officer [if so, details
to be furnished].

DATE:
(NAME AND SIGNATURE)

(*) If vigilance clearance had been obtained from the Commission in the past, the
information may be provided for the period thercafler.

14-Mar-24, 3:08 PM

» ot
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PARTICULARS OF THE OFFICER FOR WHOM VIGILANCE COMMENTS/ CLEARANCE
BEING SOUGHT

® 0 » © N

(

(&

(To be furnished and signed by the CVO or HOD)

Name of the Officer (in full)
Father’s name

Date of Birth

Date of Retirement

Date of Entry into Service
Service to Which the officer

belongs including batch/ year
cadre etc. wherever applicable

Positions held including whether the officer

has functioned as a CVO in part time or

additional charge capacity

During the ten preceding years)

SIL.No.

Organization  [Designation &
(Name in full |Place of posting

Administrative/ nodal
Ministry/ Deptt.

concerned (in case of
officers of PSUs ete.)

Form

TO

DATE:

(NAME AND SIGNATURE)

14-Mar-24, 3:08 PM
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