TsErT Sherer Sle Ay FEUTT/National Institute of Fashion Technology
ard W/Ministry of Textiles, Govt. of India

fA%re §ETEIE/NIFT Hyderabad

. 1200(9)/fdy/sa fig/2025/864 featien/ Date:235$/May, 2025
FrATIT JAT9e7/Office Memorandum

fawa/subject:- ToTyr faww (WO & e waeE & e wAh), 1976 ¥ B 12 & IHTAR
fwe srearera/afEd & wsemr fE & wmht @ & fre @ere awosiw &gl/check points

established for the progressive use of Official Language Hindi in the NIFT HO/Campuses as per Rule
12 of the Official Languages Rules (Use for Official Purposes of the Union), 1976.

foire apwarey vd sud siftieey ol orener Ry & el e ) derar & & v wweremer
forgs, 1976 & I 12 &1 3requrell YARY aa & v sifa Rgyt & Agfeees e
st & afanfed fhar s e 81 39 & ifafed wosn fsm, g d@er ganr gE-aEa
W S AT vd fRenfadet &1 off R v @ eyt AT foar Smei/To promote the

progressive use of official language Hindi in NIFT HO and its subordinate campuses, check points are
being circulated with the approval of Director General to ensure compliance with Rule 12 of the
Official Language Rules, 1976. Apart from the above, effective compliance of the rules and guidelines
issued from time to time by the Official Language Department, Ministry of Home Affairs should also
be ensured.

HEATHT gaRT qd A foafish 20 #8, 2024 & FAAEIF 97 Ry Wl fasmameatt va aRaw Ferst
I SHH JegaTeet YRARTT w0 & v e B o an g0 et 3 o1 Ry ¥ R e
St fag3 @1 g sifdard w0 & gfafaa fear ool afy e o figyt # @ e @ st
seeae A Srar § o gwehr Rrsterl o O¥ gEaTeR O arer s # gvafti/Earlier, the HO

had requested all the department heads and campus directors to ensure compliance by letter of same
number dated 20 May 2024. In this context, it is again requested that compliance of the said check
points should be ensured compulsorily. If any of the said check points is violated, then the
responsibility for it will be of the officer signing the letter.

TE WETH IHNT & eqaieeT ¥ FRT AT S T@T §1/This issues with the approval of the competent

authority.
b A

(3. 8T, anfostt fareen/Prof. Dr. Malini Divakala)
faders, fiwe §eWaTg/Director, NIFT Hyderabad

Hoeda/ Attachments: I9T9RY/As above

gfafaf/Copy:-

1. e geiane & @olr fasmameet/All HOD's of NIFT Hyderabad
2. fAve Bewrane & welr fasmer/All departments of NIFT Hyderabad



st ST 1976 & fREE 12 & yeia e daed & gane v S fag)

Check points set up in the Ministry of Textiles under Rule 12 of the Official Languages Rules, 1976.

F.9.
/S.N.

Sitar féig/Check Points

qoTd ae ¥ v |
Brer  FferY/

the officer
responsible for
making it effective

o rfafaaa, 1963 #Y URT 3(3) ¥ Hadia A AT FTATA
# sfearda: s & # s FI=/ Mandatory issuance of

documents falling under Section 3(3) of the Official Languages Act,
1963 in bilingual form

ot sifafaas, 1963 & 9RT 3(3) & AT e arer el
TS 3 HEe, WA ey, o, srftNEe, A
mmm,wmm,ma:mﬁmaﬁwﬁx
qHET T T ST areh yerafd qur e R sk wEny
myﬁaﬁmmﬁa{aﬁ%@rmmaﬁmaﬁﬁw
ary Sy fRu S| el st yFR & Fodud & U FEARR
arr el & RFrEer g Smeemi/ All documents falling
under Section 3(3) of the Official Languages Act, 1963, viz.
resolutions, general orders, rules, notifications, administrative and
other reports, press releases, administrative and other reports to
be laid before either House of Parliament or both the Houses of
Parliament and Government papers, contracts, agreements,
licences, permits, tender notices and tender forms, etc., are
required to be issued in bilingual form i.e. in both Hindi and English
simultaneously. The signing officer will be held responsible for any
violation.

ey gergfas
faeqTaT/All

Administrative
department

Ry #F wrea wAt anfy & I R & &/ Replying in Hindi to the
letters received in Hindi

o R o T ar e @ A g e a5
aﬁaﬁéw%ﬁ’fﬁmgsﬂ%mmaﬁﬁ@m,mm
srsaTdes qY R & gEalER U aw g ar et fawe 1976 &
msﬁmmmﬁa#mmm%mhe
officer issuing the letter etc. should ensure that if a letter is received
in Hindi or if any application, appeal or representation is signed in

Hindi, it is mandatory to reply to it in Hindi under Rule 5 of the
Official Languages Rules, 1976.

efr fasTmaT/All

Departments

'a:'am'w’aﬁ%t*’a/mmﬁaﬁﬁﬁmﬁaﬁw
3fe/Letters sent to Central/State Governments of ‘A’ and ‘B’
regions

ot T GETER F A e 7F g F 5w a
erst 3 F/UeT TR @Y S Se arer T Ay A &l 3T Iereht
&Y Jefare |1y o &l wor @ 6w aun @ 8 & e Rl

Fafy fyegrar/All

Departments




gAraR & fereifta e 100% 1/The officers signing the letters
should ensure that the letters sent to the Central/State
governments in regions 'A' and 'B' are in Hindi or have their Hindi
translation attached. Remember that the target set for Hindi
correspondence for regions 'A' and 'B' is 100%.

wFege Jfe 1 @lg/Purchase of computers etc.

FFYER T AT Iy B @le F Y G s w@
Tg JARTT X A TRy 6 39 Frcgedt W afasd (gl
wAdd) A & Fa A glawr 3ueEsy ghi/While purchasing
computers and laptops etc., the concerned officer should ensure

that the facility of working in bilingual language (Unicode supported)
is available on those computers.

NEE/FT fasmer/
IT/ Purchase Dept.

WAL, A3relt Y T &1 gfasT g/ Bilingual publication of
forms, manuals contents

HTT & US9T # B arell HRgaad, s, dheq o &g
WHR & wrledl § G6fa $s, A, AT JOT/S qoqr
ToEedt & oMvew anfe REr aur 3ieh &t & srafa gfasmd @
aifeu, S By Fux 3R 336k S 7 @i/Notifications, rules,
resolutions to be published in the Gazette of India and codes,
manuals, standard forms/forms and headings of registers etc.
relating to the offices of the Central Government should be in both
Hindi and English i.e. bilingual, with Hindi at the top and English at
the bottom.

gl et
3fRsR/All

concerned officers

@3 & A, AHAICE, Wigrars nfey gfasmh w9 F Fwar/Rubber
stamps, nameplates, signboards etc. in bilingual form

YRATHA 33791 A5 YA Y fF @3 & Ay, Awvee, A,
I gee, g7 N, aRwT oF, FRY &1 fawor, wiger waw, s
fRE-31Sh 3t efdemyr ®w & & swarv onUl v ey F Rua
FEET # ¥ A B 7 & IR Fard sl wiie e e
YT wEE IR, B wew A v deh ged A g @iRwl/The
administration section should ensure that rubber stamps,
nameplates, signboards, information boards, letter heads, identity
cards, car details, file covers, logos etc. are made in Hindi-English i.e.
bilingually. In the office located in 'C' area, these items should be

made in trilingual form in which the regional language should be
at the top, Hindi in the middle and English at the bottom.

TR 337197 U
SEIREIEG
3iferenrdt/

Administration
Section and all
concerned officers

Service

a1 gReaeEt/foeet & gfafewi/entries  in
Books/Registers

T AT A ARG /FAraRAT A dar gReawt &
gfafsear e &1 H QAT 1 FHIAT I F FEfhT WY/
eI/ FuTae/pemer w77 gAed s afe @
3o wfafSear fd & o1 @ §1 39 @ A gzare dar gfeasr
# yfafSe #@ WA Irvar 39 W FEARR Fd AT FT o S0
FAS HemEl, HTHT K W TR are @t e/ wrga/dar
gReasEt & fava/dfs afe sfvard w0 & gfdsmdt & gi/The

TUTIAT 31T U
e
sifererdy/
Establishment

Section and all
concerned officers




establishment section has the work of making entries in the service
books of officers/employees. Therefore, the concerned in-
charge/officer/ establishment/section officer of the section should
ensure that the entries are made in Hindi. This should be checked
while making entries in the service book or while signing it. Apart
from this, the subjects/titles etc. of all the registers/files/service
books kept in the section must be in bilingual format.

8. | o w ud fd/eRemdh v & fowen/Writing addresses on gay gafad
envelopes in Hindi/bilingually W/W
WW%WQ%'WM’U’M@%WW W/AHRelated
w%quﬁ%aﬁaw’ﬂ'ﬁaﬁmﬂmmm Sections
el & freTel oX g gfaemd A e fr@ Siral/All sections should
ensure that the envelopes of letters sent to 'A" and 'B' areas are
addressed in Hindi and the envelopes of letters sent to 'C' areas are
addressed bilingually. :

9. | qewmge/Website geft wefad
yagTee RS Qe TRl W wafte st/ st qERr | e SR
w@mmWﬁamwmma:mm Uq HEYT
HTEEY ITHTIT Y afasmdt v & & $isft SITe1/The website should ifdrzar/ All
be bilingual. All concerned officers/sections should ensure that the | concerned Section
material is sent to the IT section in bilingual form for uploading on | Officers and Comp.
the website. Engineer

10. | grawi # @lig F1 79/Expenses for purchase of books HaTee S ug Hal
Waﬁr@ﬁawwmaﬁrw%maﬁmﬁﬁzﬁaw gefra 3iforery
ﬁ@ﬂawmmmﬁﬁaﬁmwmﬁﬁm /Resource Centre
off emfAer ¥1/50% of the total expenditure on purchase of books and all Cf)ncerned
must be compulsorily spent on the purchase of Hindi books, which QUuter
also includes the amount spent on translation into Hindi.

11. | Rsmger/dsw anfed X ed/Expenses on advertisement/banners | Tl fasmameaeT
etc. Tq GRATHA eI/
Wmﬁﬁﬁam%/mmaﬁﬁ%ﬂm%ﬁ All HODs &
Y s o off WA w7 ¥ T SUIT| FHAT TSTHTIT gfafy | Administration
Zamr s wET-E W R S A e fderor & AR Sesmion
S WA FT -GS Heure FRARET FA G aer fo=m S
21/Whatever advertisements are given by campus in
English/regional languages, they will be compulsorily given in Hindi
language also. During the official language inspection conducted
from time to time by the Parliamentary Official Language
Committee, emphasis is laid on ensuring 100% compliance of this
order.

12. | dwgfq & wratew & @wd gfasmd/Bilingual office name in | @ fasmemedeT
backdrop /Al HODs

ST/ AR PR & aNTeT gl FrRer w1 A gfasTh
& o Jer giafad far ST1/It may be ensured that the

name of the office is written in bilingual form in the backdrop during
meetings/video conferencing.




13. | wsft AREY & fAHEAUT 9H/Invitation cards for all events ENINCER DRG]
Ig glAfRed fhar Se fa w3 wANE! & 70T aF, Frerend sy | a@REr & smaies
fgdr & 3rerar gfasmft w9 & Sl fhU STTI/It should be ensured | 31/ Officers
that invitation cards, documents etc. for all functions are issued in | of Administration
Hindi or bilingually. Section &

Organising
Functions

14. | gorarer gath weft faaY & gfasmft dAwR F@/Preparation of all e va orar
Bills of Payment in Bilingual format 3731191/ Finance &
faer U QT JHTRTeT ST X @ qd IF GARYT X & ST | Accounts Section
#ar @ afasryr ¥ F § AR fRar amr § 3R ash et o
giafscar Sy 3 & 3 WY §1/ The Finance & Accounts Section will
ensure, before making payment, that these items are prepared in
bilingual form and entries in all the registers are being made in Hindi.

15. | greg fS#Agrl/General Responsibility el fasmamreey,
WEAl U FRAS HVHAR Il @ E QI §| o e | weh wafda
TR ORI/ 5 g o & ) 1 Fdamus aet | e vd ael
W@ arel/gdorar gred w3l sifteRy/Faady ‘& AR @ et & FETETIRAT
FA S arer g7 3nfe &k A AT & A R A wEqd HY 3R | 31@FE/ All HODs,
TSTATST faermer ganr Sl e #iwA 2025-26 3 fevgoft & faw | All concerned
IR @& 80% & TR Wigel W ool R # Y @l _Ofﬁ‘:ersa”‘:,A“
Frser Fa W R g S R 2 Signatory Officers
3R 38 ANl &=fv aw @Al & 3eraR aRus anfe R ik
IS &t Hr H SR gl AIfgwi/Action on files mostly starts
from the sections. Therefore, the concerned section officer/in-
charge officer should ensure that all the officers/employees having
working knowledge/proficiency in Hindi submit the drafts of letters
etc. to be sent to 'A" and 'B' areas in original in Hindi and comment
on the files in Hindi as per the target of 80% set for comments in the
Annual Program 2025-26 issued by the Official Language
Department. The subjects should be written bilingually on all file
covers. As per the Official Languages Act and the rules made
thereunder, circulars etc. should be issued in both Hindi and English.

16. | & O & AeTH & @E/Purchase through GEM Portal T RN/
STH UICH & ATEIH WG A & AU 5 o &7 Sy fu se | Purchase Officer
Ieg cfaemd ®9 A & S e giafeed fRar smei/Whatever
tenders are issued for purchase through GEM portal, they should be
issued in bilingual form only.

17. | 3= wadw wefad da@ Y Frdar)/o9t/gare/Proceedings of gl wafaa
High Level Administrative Meetings/Discussions/Communications 3ifersrY/All
3T FT werrAfAE dawl 1 ardarg)/adl/dare i Gér # | concerned officers
# &1 ST/ The proceedings/discussions/dialogues etc. of high level
administrative meetings should be conducted in Hindi language.

18. ofl fasmemeaey

fédr wfraror/Hindi training

Uq JSTHTST




R Tl gfeor @ dra & oYs A ThE A SgHt 7 o
arer HES F Ere §Xdl SUi/Strictness should be shown in the

case of leaving Hindi related training midway or deliberately not
appearing in the examinations.

3{?3’841“/ All Heads
of Departments
and OL Section

19.

3rarsht & srea gEt & 3/Replies to letters received in English
il & groe ot & 3¢ o wurwwa R #F ryar gfdwmd 9 A
f&w ST/ Replies to letters received in English should also be given
in Hindi or bilingually as far as possible.

ool famemeasy/
ALL HODs

S

oY, 3. #faet Raraern/Prof. Dr. Malini Divakala

fordws/Director

forge, ¥eraTe/NIFT, Hyderabad



