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ftFe tflrqrqlll I FT HYdera bad

s. t zoo(g)/G-fr/dlq. fuqzozo 1 ooz 8ai679.1": 12 {fl/J u n e,2O26

+,rqttrq flqa/offi ce Memora nd u m

frqq/Subject:-{|EttlF|Tfr{q('iqfiqr|-sfrqgffittfr(ryqtJr),1975tfr{fi12tr'r+r*
frrc reqrrq/cffit tf rrqamr ftd t Trnm rfi4 fi frs q-frIs eK' ETiq h$l/Chect points

established for the progressive use of Official Language Hindi in the NIFT HO/Campuses as per Rule

12 of the Official Languages Rules (Use for Official Purposes of the Union), 1975'

frw-c qsq6q (rd TsF nfuarq cng1t dl rraansr fd{f t r4rfr rql4 qil carsr aa t R('{|;r}llt{I

frqlT, 1976 t Bqq rz ffiI 3IdcIFl"I gftf|qa 6-qi t R('diq R53{i + rOfr-Is;e6 af6q| t
:raal-ca e- qfinrft-a F*-fl w rO tr r+ir t 3rFfl-+d {.rsTIsT fr3Tl-r[, ara ;iamq E-dRI TJTq-{#]-q

q{ f,ft Fqdi !-d ftRrrF{sil 6T efi mrqr Fc t sgqTd-d gRRla Gilqr dKrl/To promote the

progressive use of official language Hindi in NIFT HO and its subordinate campuses, check points are

being circulated with the approval of Director General to ensure compliance with Rule 12 of the

Official Language Rules, 1976, Apart from the above, effective compliance of the rules and guidelines

issued from time to time by the official Language Department, Ministry of Home Affairs should also

be ensured.

WqTdq 4.q.Rr T6 A R-af6 20 {$, 202s t qE-s-€q-6 q{ {dRr uin furyrt-uart [s cfrF{ frter+t

-\ ----- -Bf,tqd u-Tfr t R1r 3{Etq f+qr arqr qTt {q Fqet fr Tfl, 3{gtrq t l+' 5+-a
+l $tlcr,l JlrlYlC'ldl tl lql<q(1 {r\cr Y' r\1 \ r

*o R-{rn mr :raqrcr;r 3Tffi 5c t gFR-{d fo-qr il(rt qfr r+a ti" fr$il 4 g ffi 6r sft

.uiiu.fr fuqT Enf,I t il {Ff'I ffi rt;T tR E€dlqil 6Ti drd 3Tffi f,r dFftt/rarlier, the HO

had requested all the department heads and carnpus directors to ensure compliance by letter of same

number dated 20 May 2024.In this context, it is again requested that compliance of the said check

points should be ensured compulsorily. lf any of the said check points is violated, then the

responsibility for it will be of the officer signing the letter.

q6 {qrfl crEsTfl t %d*dd
authoritY.

t ilft fr-qr an rO tt/This issues with the approval of the competent

ftiqm, frfc t(rflE/Director, NIFT Hyderabad

{ilff+,/ Attachments: qqffi7As above

qfrfrft/copy:-

1. frs-d Fflrdl( t Hefr F+eil-4F-qffi/All HoD's of NIFT Hyderabad

2. ftrc FflTqr4 fi €-efr BlrT4/All departments of NIFT Hyderabad



uiu Feglctreck points

implementation
{ttrsrFrr 3Tfufrfic, 1963 *I,rrn 3(3) + 3iprhm
6t 3Tfrar4 rc t EfuTrfr r^'c d qrft arar/ Mandatory issuance
of documents falling under section 3(3) of the officiar Languages
Act, 1953 in bilingualform
{lcreilqr 3Tfrrqq, 1963 #I rrRr 3(3) * 3fd?h 3ni drs €efi
6Ft'rkT 3*rfd d6dc, grrTF{r $ttQr, frTq, n\rani, rqrrgfro
irfi sr;q mt, ts Fffiili,,+Fq t F;S rca qr Eldf F{if +
FfiqT rqa fu('ilt arfr carsfr*, inrr 3r;rr ftqtt 3ik srorft
+rfiqrd, TifrEr, 6-rR, rydFFli ry v*, Ffrat q{dr(, 3ik
frFrqr sqf, $TA ffi'sflq sq fr 3rertd fd-dr Jik Ji?hfi dat arTsr3il
fr w'wnr;1q fuv q*rt ffi sft r+r t Fi,i*d t ft('F€irrqil

Fafr fua+rrrlAtl

department

fifi A clw cdf JIIfr *' rr1 frft * tarl Reptying in xinAito tf*
letters received in Hindi
q+ 3Tfr qrft mc; ilt 3{ffi +i qO gfif-{d a,rar qG(, B.
qfr 6f$ r* fr-4r df yrw 

Frr H :raffi qA fr;fi :niqq, srfis qr
:+-qrirq qr G-fr fr tfarail fuu 4s d. d {rqeilcr ftcq rgze +.
frqq s t 3iilla TFFI JiR fffi * fur arar 3Tffi tl/rhe
officer issuing the letter etc. should ensure that if a letter is received
in Hindi or if any apprication, appear or representation is signed in
Hindi, it is mandatory to repry to it in Hindi under Rure 5 of the
Official Languages Rules, 1976.
'.F- irq|tr qHt fi i-a/rrcq ffi,d-; ,ld qH Erd-ql
ffi/tetters sent to Central/State Governments oI ,A,and ,8,
regions

c-tt q{ FTtrIer1 +-{i ErA Jffi T6 qfifttr-d #t ffi ,iF, 
aRtT .El,

qH fr fiE/rrcq €Tfi-rt 6) ait dri dr$ qr Fdr dt of :nril rflfir

Ffr fr€il-+/Atl

Departments

Fefr fteTr4/Atl
Departments

{ltffTln Bqe rgzs t #{q rz *'sidatfl frre g€.qrtrc # ran, diq ifE arc gcvrra vti
F{rfi 3nftr€q cforit * fr(t 3Tfr rf€cot l/ Thecheckpoints created in NIFT Ho under Rute 12 of

the official language Rules 1976 are very important for NIFT Ho and its subordinate premises.



G-fr agoa grer it :Farf, oll r--qra G fu- ,iF" 
arerT 

,d qtT t R(t
ftfr q-+r.m *-r Eqlfta drq 1oo% tt/The officers signing the
letters should ensure that the letters sent to the central/state
governments in regions'A'and'Br are in Hindi or have their Hindi
translation attached. Keep in mind that the target set for Hindi
correspondence for regions'A'and 'B' is 100%.

4 rydt 3Trfi ft ufia/eurchase of computers etc.

6a-c1:rt 6en fiq.fq 3{TA fiI sft{ 6-ri Hqq €rifuf, 3Tffi 6t
q-6 gFflR'q-a s-{ ddr sTftT ffi ra +rqcq} q{ qfuilS 1qffifE
u4'ffiO fr fl-4 +-{fr fi gB-n jqerctr dt/white purchasing
computers and laptops etc., the concerned officer should ensure
that the facility of working in bilingual language (Unicode supported)
is available on those computers.

srftrlmq F{sTrq/

lT/ Purchase Dept.

5 w,rd, d$rdt +I srrfi qr Efranfi ronra/eitinguatpubtication of
forms, manuals contents
s{rrf, +' {tui$r fr dcrd drft frqlt, :H+?q ilefl +-6

F{mR fi srqHt S :dGifu-d +tB, fi4l1s, qr+a qqr/wrd. aefi
{fg-g.tt fi etlfn 3Trfr F-fr aerT 3rtrfi q)-d e. :nrfa qfdeTrs Efi
ilF(r, fu' Fdl sq-q 3li{ Jiffi fii fr dt/ruotifications, rures,
resolutions to be published in the Gazette of India and codes,
manuals, standard forms/forms and headings of registers etc.
relating to the offices of the central Government should be in both
Hindi and English i.e. bilingual, with Hindi at the top and English at
the bottom.

6. T{g fi eliili, arev.a, Fr5re}I Jrfr EFdsTrfi w if ercrarTRubber
stamps, nameplates, signboards etc. in bilingualform
cqrRFr qeTrJ|- q6 g Ft lfr wg fir rf6t, arqq_.d, Hril{ilB,

IgaT \.d,.H ?fiE, cfts-q q1, oni *r F+{ur, s-rf,f, 6-{S., ffi 3Tfr
fd-fr-Jd-fr 3nrfd qEeilS Fc fr fr oa-orcr dlqt ,rr qf{ f Rrd
arqtdq f + Fe FreTrfi rdc f +cR +.rcr$ Eil* ilfd(r frsjf ef+c
fircr Fsil 5q{, frA qeq if (,?i 3+ffi Fq$ frn 6td ilfr(rtlThe
administration section should ensure that rubber stamps,
nameplates, signboards, information boards, letter heads, identity
cards, car details, file covers, logos etc. are made in Hindi-English i,e,
bilingually. In the office located in 'C' area, these items should be
made in trilingual form in which the regional language should be
at the top, Hindi in the middle and English at the bottom.

qetRcr 3I4eTfrIw

Hsfr Hrifud

rffi/
Administration
Section and all

concerned officers

7 tqr gFr+tat/Tfuf f TfrRsiTEnar'"r in Service
Books/Registers

Ferq-dr JEsTr4 d.irffit rrq ffit frr fdr gtrilorcn d
ctrF.qi +-ri or orq tdl tr gsfr(' ryTr4 fi diifuf, y3Trfr/

"6-67srar/rym ffi +'t qe gFdFild war arfr('fu.
rdtr cEFai Gfr d f,r qr rfr tr Ts iniT fr Tf,f,ril tdr gFr*,,r
f cF,Fe +rfr grq 3rrEr sF rr{ FFTqil nri grq w fr qnrl

Tg*, !ry, qrTrr df rd uri ard {ffi {Frrcif/u,,rfdf/tr{r

Fqrcrfrr 3|;ffr4(rd.c

Fsff :dcifud

3Tffi/
Establishment

Section and all
concerned officers



establi of making entries in the servicebooks Therefore, the concerned in_charge on officer of the section should
ensure that the entries are made in Hindi. This should be checked
while making entries in the service book or whire signing it. Apart
from this, the subjects/titres,etc. of ail the registers/fires/service

t frvq/qft+a $rfr 3TM r^.c t EFdrlfr f 6t/n*

books kept in the section must be in bilingualformat.
Rwldf qr yA trfilqFdsTrfr w f hrrarlwriting raar.rr", *
envelopes in Hindi/bilingually
vaff ugam e-e gfrR'+a 6t fu ,ifi" dqr ,rr qttt mt sit dri dr&
qtt * frs,Fht Tr rA Gfi t derr ,zf qHf 6t drft fu(r ur+ Erd
Tdf + ffif trt Ti Efufiff fr fi mA d1rt/A1 sections shoutd
ensure that the envelopes of letters sent to,A, and,B,areas are
addressed in Hindi and the enveropes of retters sent to ,c, areas are

arqtilq f,l +{sr{e/Website of lhe Office
trsrf,c EfderTS 6tff elfr(rt waft ++p6 uffitrt'f/qanat eerrr
Td gFdR-{d fuqr qnr fu tsrrfc y{ 3Tvdts 6T+ t fu, 

"ra"frrr€a qrrrr 6i EEeTrft T^'c jf fi rlfr anrr/rhe website shourd
be bilingual. All concerned officers/sections should ensure that the
material is sent to the rr section in biringual form for uploading on
the website.

Hafr ffid'
JEeil"r 3{ffi

(rd erFQl-{

31ft{idr/ ntl

concerned Section

Officers and Comp.

ge-fdt f,I stfq ar ara/Expenses for purchase of books

SFilst *r sf|-E q{ 
T-d Ezr{r fir SO% qq 3{ffi w t q-fr

w!l!n atso inctudes the amount spent on translation into Hindi,

Ffrrtrd #d\td gm
,dafta Jfr--fift

/Resource Centre
and all concerned

officers

FffrIrd/+fi{ gTft w arq/gxpsrres on advertisement/b.n*
etc.

cks{ r,+rrr u} aff Arr,qa 3i?H/etiFq sT'*',t fr h, drJ t rd.
Bdt aTqr fr sft 3Tffi w d kqr eK.d1t sTr6q {1;rsrF1r sfrfr
rqm efi srnr-srnr w fu('ilri ard {rdsTrcrs htqrur t Et{rfi
Tg rr*r iFT aET-cftaET 3raqma gFdFvd +,.(i Tr ea frqr qrfrr
tl/Whatever advertisements are given by campus in
English/regional languages, they wiil be compursoriry given in Hindi
language also. During the officiar ranguage inspection conducted
from time to time by the parliamentary Official Language
committee, emphasis is raid on ensuring 100% compriance of this
order.

gefr freBnr--qeT

ue een-sa qBTFT/
All HODs &

Administration
Sectio n

+6Eic f arqtac
backdrop

ffi/frf*fi *f$R4

iil arq qfrsTrfr/eilingual office name in

t dkrrT fsEfc * o.rqldq 6.r anq EFdsTrfi

l+er aKtt/tt may be ensured that the

gsfr fr€trartqqr

/All HoDs



name of the office is written in bilingual form in the backdrop during

meetings/video confe rencing.

13 sefr Tqrftf *. frdTuI tFt/lnvitation cards for all events

4-d gBfle-qd F+-qr qtrr 1+- sefr slTffi h Fd'Tur qr, fr-rq-dl-d 3rlR

Ftfr fr 3rcnr EBeilfr 5c fr il-ft'fuq drrrlllt should be ensured

that invitation cards, documents etc. for all functions are issued in

Hindi or bilingually.

c?Trs4 3rd3il4 (rE

q-qrrH * 3nmf,fr
gffi/ officers

of Administration
Section &
Organising
Fu nctio ns

1.4 Wffi ftitfr Ttft ffif 6t aldtrlfi iqrt +T atlPreparation of all

Bills of Payment in Bilingualformat

Fdn ati fur rrag{rq TrdTa. +-ci Q'Xf qo gFfild s\-4.r 16 f,fr
qEt 6i EAsilS Fq fr fr d-qr-{ l+-qr rrtn t 3lt{ seff {trr€dii fr
ytrF.{i trfi fr fir ar rfr ttl The Finance & Accounts Section will

ensure, before making payment, that these items are prepared in

bilingualform and entries in allthe registers are being made in Hindi.

3Ee{FTl Finance &

Accounts Section

ilsrF{a

15 HrffF-{r ffi/ce ne ra I Res ponsi bi I ity

sT-$-dt w mrtor$ Jft-m-f,{ Jryilli S go ni-fr tt 3'16' qidfua

%d'dT4 
gffi/cflTfr q-6 gGfi-qd mt 1+. G-fr +r mrfsrtFn at;I

{sd Erd/ffiqil yrqr gsfi Jffi/sffir 's'' 3lk 's' m 6}

N dri srd qr 3nA * q-€H dn Fc t G-fr fr cFEd s\- 3lt{

{lG1}Trril BflT4 cqm il-ft dlft6. 6,dra 2026-27 d-ftpqsfr t R('
Bqttrd dfrq 80% * :r;rsq wr{o) qq frrquff Gfi fr +tt ecfr

w5a m-of q{ Bv-q Efrsilq sc fr frr} il('t ffiFrq sfufrqq
3ilT 3q-t stfia o-arc' 4(r M t naon- cftq{ 3Tfr fd-fr 3lk

3ilffr dai ansl fr drft 6)e q-Gvl/Action on files mostly starts

from the sections. Therefore, the concerned section officer/in-
charge officer should ensure that all the officers/employees having

working knowledge/proficiency in Hindi submit the drafts of letters

etc. to be sent to'A'and 'B'areas in original in Hindi and comment

on the files in Hindi as per the target of 80% set for comments in the

Annual Program 2026-27 issued by the Official Language

Department. The subjects should be written bilingually on all file

covers. As per the Official Languages Act and the rules made

thereunder, circulars etc. should be issued in both Hindi and English.

gefr Beil-J|re-qqr,

€€fr ,Hcifud

3Tffi a?i Hefr

dFdrqil-d-dt

3TffiT/ AII HODS,

All concerned

officers and All

Signatory Officers

1b dT cttd ii qreqfr t stE/purchase through GEM Portal

d-fl +|f, fi' apqq d utd q-{fr t fil(' d efr tf{ dl-ft f6('dK'
g-F dtrsilq sc fr fr drft 6-{fl|- qFftila l+-q' il('tlwhatever
tenders are issued for purchase through GEM portal, they should be

issued in bilingualform only,

sq- rfun-ft/
Purchase Officer

17. rq rrfrq cawfr+ Ht f,T 6rfdrfr/T{t/*iEq/proceedings of

H igh Level Ad ministrative Meetings/Discussions/Communications

r;q trdtrq qqrsF-+' ffi -fi 6d-qrfr/q-{t/€-qr{ gTfr G-fr ailsl

jt fir aKtt/ The proceedings/discussions/dialogues etc. of high level

administrative meetings should be conducted in Hindi language,

wfr €-d'm-d

:rfu+rtl/All
concerned officers



Bft *ttt e,Rrfrrur +t drE fr EF qr cftaTBTt d.ur+q-gar a ffiffi qrtr& fr s'3r$ sdr ar(rr/strictness shourd be shown in the
case of leaving Hindi rerated training midway or deriberatery not
appearing in the examinations.

gafr ha+Bnt-qeT

Qd rrgarEr

3.l-;Ier4/ All Heads

of Departments
and OL Section

3+tI# if vtq qdf * rrr/Replies
3itffi fr crw qrt + rw afi wrrcisrd frfi d :rgrEr Efrs{r$ Fc fr
R(r ilRrt/ Replies to retters received in Engrish shourd arso be given
in Hindi or bilingually.as far as possible.

qsff heTrqre-qqT/

ALL HODs

\ \

9i. 3il. fiffi fucmdr/Prof. Dr. MaliniDivakata

Bftm/oirector

ft94, F{rrsrq/N I FT, Hyde ra bad


