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NATIONAL INSTITUTE OF FASHION TECHNOLOY, MUMBAI 

Ministry of Textiles, Govt. of India. 
(निफ्टअधिनियम, 2006 के तहत एक साांविधिक सांस्थाि) 

 
INVITATION OF EXPRESSION OF INTEREST 

 
FROM  

 
REPUTED EVENT MANAGEMENT AND ORGANISATION AGENCY/ COMPANY/ 

INSTITUTION 

 

 

FOR 
 
EOI DOCUMENT FOR EMPANELMENT OF EVENT MANAGEMENT AND 
ORGANISATION AGENCY/ COMPANY/ INSTITUTION FOR ORGANISATION OF 
FASHION SHOW AT INSTITUTIONAL LEVEL/ INDIA AND ABROAD 

 
 

Authority and contact details 

THE DIRECTOR, 
NATIONAL INSTITUTE OF FASHION TECHONOLOGY 
PLOT NO. 15, SECTOR – 4,  

KHARGHAR, NAVI MUMBAI – 410 210. 
TELEPHONE No – 022–27747103, 7000 FAX: 022-27745386 

EMAIL: building.mumbai@nift.ac.in 
 

OPENING DATE FOR ONLINE SUBMISSION OF EOI: 10.04.2018 AT 05.00PM 
 
 CLOSING DATE FOR ONLINE SUBMISSION OF EOI: 30.04.2018 AT 03.00PM 
 
 

mailto:building.mumbai@nift.ac.in
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Submission of EOI 

(a) Applications to this EOI will be accepted only through the online mode 

through the website https://nifttenders.eproc.in. No other mode of 

application will be considered & application will not be accepted. 

(b) For applying online, the Firm should get itself registered at 

https://nifttenders.eproc.in by paying  

• Annual Registration Charges of Rs. 2,000/- + 360/- (GST 18%) = 

2,360/- (Rupees Two Thousand Three Hundred Sixty Only) - non-

refundable).  

• EOI Processing Fee charges of Rs. 5,000/- +GST (Rupees Five 

Thousand Only - non-refundable) in the form of Online payment only. 
 

(c) The Firm should ensure that it complies with the requirements as per works 
before applying for tender. Also, the interested Firms should submit a hard 

copy of the application submitted online with all relevant supporting 
documents by 30.04.2018 up to 3.00 P.M. Non-submission of hardcopy as 
directed will lead to rejection of the tender application. 

 
    Last date of Submission: 30.04.2018 upto 3.00 PM  
    Date of opening of EOI: 30.04.2018 at 3.30 PM 
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EXPRESSION OF INTEREST FOR EMPANELMENT OF EVENT MANAGEMENT 
AND ORGANISATION AGENCY/ COMPANY/ INSTITUTION FOR ORGANISATION 
OF FASHION SHOW AT INSTITUTIONAL LEVEL/ INDIA AND ABROAD 
 
 
1. Reference No.     : 
 
2. Date of Issue of EOI    : 
 
3.  Last Date & Time of receipt of EOI  : 
 
4. Reply of Pre Bid Query    : 
 
5. Pre Bid Presentation    : 
 
6. Time & Date for opening of (Tech Bid)  : 
 
7. Place of Submission and opening of  : 
 the Bids/ Address for communication 
 
8. Validity of Empanelment    :  Maximum of 03 years 
 
 
 
 
 
 
 
 

Signature of Organisation and Seal 
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NATIONAL INSTITUTE OF FASHION TECHNOLOGY, MUMBAI 
 
 
EXPRESSION OF INTEREST FOR EMPANELMENT OF EVENT MANAGEMENT 
AND ORGANISATION AGENCIES/ COMPANY/ INSTITUTIONS FOR 
ORGANISATION OF FASHION SHOW AT INSTITUTIONAL/DOMESTIC AND 
ABROAD 

 
LETTER FOR EXPRESSION OF INTEREST 
 
A) BACK GROUND 

 

 ABOUT NIFT 

 
National Institute of Fashion Technology (NIFT), set up in 1986 under the aegis of Ministry of 

Textiles, Government of India, is a Statutory Institute Governed by the NIFT Act 2006. The 3 

decades history of the institute is built on the foundation of core values to nurture academic 

excellence.  Ranked consistently as India’s premier institute in fashion education, its focus is on 

integrating and balancing innovation in technology with traditional craft heritage through 

invigorating thought leadership, research stimulus, industry focus and creative enterprise which 

have contributed to its distinctive academic repertoire. The curricular thrust and pedagogic 

practices of NIFT have been instrumental in its pre-eminent status as a beacon of serious 

critical engagement, and a key enabler in developing competent professionals. The periodic 

Upgradation of the curriculum addresses and incorporates the current issues and challenges of 

the fashion industry fostering innovative thinking with associated skills are testimony to its global 

standing among peer institutes.    

 

In the past NIFT, Mumbai has organized Graduation Show in various venues like, Hotel Lalit, , 

NCPA, CIDCO Convention centre. The show was honoured with the presence of eminent 

personalities like, Ms Amrita Fadnavis, Mr Dilip Jiwrajka (Alok Industries), Mr Hideto Tanimoto, 

General Manager-Asahi Kasei Corporation, Japan.  Also, Celebraties like Mr  Ashuthosh 

Gowarikar, Ms Renuka Sahane, Ms Sonali Kulkarni, Mr Harsha Bhogle, Mr Atul Kulkarni, Ms 

Shobha De, Ms Anuradha Menon, Ms Niharika Khan, Ms Priya Benegal have been part of NIFT 

Graduation Show. 

 

NIFT, Mumbai, through this EOI intends to invite applications from reputed 
organization/companies/ professionals who are in the field of event management or have 
organized similar graduation/ fashion shows in Institute/ India/ Abroad. 
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B) SCOPE OF WORK 

 
Organizing Fashion Shows in India and Abroad  

 

NIFT is called upon by various government and quasi government agencies to conduct fashion 

show at Institutional, Domestic and International levels. NIFT proposes to empanel 

organisations of repute for executing such fashion shows on turnkey basis.  

 

The scope of work will include following: 

 
(1) Choreography   

 

1. Show Production including conceptualisation, organisation and management 

2. Hiring of female and male Models     

3. Coordinating fittings of Show garments prior to the show on the final models and dress 
rehearsals  

4. Artist fee for hair and makeup of models for the day of the Show. 

5. Show script and professional compering 

6. Music compilation for entire fashion sequence including coordination of entire operations 
and presentation with necessary license to play music in public  

7. Designing and erecting temporary stage/ramp/ green rooms/ backdrop 

8. Wardrobe manager including ironing, proper handing over ensembles  

9. Photography / documentation of the show (Stills and Videography) 

10. Travel , Boarding and Lodging of Models, Artists, Crew 

11. Light and Sound design with operation 

12. Audio-visual setup with Screen and live projection 

 

C) TECHNICAL ELIGIBLITY CRITERIA 

 

1. The Agency/Company/Firm/Institution/Organisation should be registered with 

appropriate Government Authority and  have been organising Fashion Shows for last 3 

years. 

 

2. The Agency/Company/Firm/Institution/Organisation should have an annual turnover of 

the last 3 Financial Years i.e. FY 2014-15, FY 2015-16 and FY 2016-17. 
 



 
 
NATIONAL INSTITUTE OF FASHION TECHNOLOGY, MUMBAI 

राष्ष्टष्ष्टरीय फैशन टेक्नोऱॉजी संसथान, म ंबई  
T. No. : 27/NIFT/MUM/ADMN/EOI/2017-18 

 

 For the empanelment of Category A .    Abroad   – Rs. 10 Crores 

 For the empanelment of Category B.     India   -  Rs. 05 Crores 

 For the empanelment of Category C.     Institutional level  -  Rs. 01 Cores 

 

3.  Agency should have conducted at least 03 fashion shows for the category applied for,  

in last 03 years as the minimum technical criteria for empanelment in the respective 

category. 

 

4. The list of professional team with adequate experience i.e. Choreographer, Designer, 

Model, Technical Team etc. 

 

5. The Agency/Company/Firm/ Institution/Organisation should not have been blacklisted 

by Central or any State Government or Government Organisation/ Agency/Institution. 

An undertaking may be provided for the same. 

 

6. The Agency/Company/Firm/Institution/Organisation should have copy right licence, 

broadcasting licence from appropriate Government Authority.  

 

7. PAN issued by the Income Tax department in favour of the agency/ Company / 

Institution / Organisation. 

 

8. GST  Registration  number  issued  by  the  Central  Excise  Department  in  favour  of  

the Agency/Company/Institution/Organisation. 

 
D) GENERAL CONDITIONS 
 
The copy of the following documents should be enclosed alongwith EoIs:- 

 
1. NIFT reserves the right to disqualify any Agency/ Company/ Institution/ Organisation from 

the empanelled list, if the service provided by the Agency/ Company/ Institution/ 

organisation is found to be unsatisfactory or if the information provided for empanelment is 

found to be false. 

 

2. NIFT reserves the right to reject any application for empanelment without assigning any 

reason. 

 

3. The Agency/ Company/ Firm/ Institution /Organisation may submit application for 

empanelment for any one the category or both or all category i.e. Abroad, Domestic, 

Institutional and they may clearly indicate the category/categories applied for empanelment. 

 

4.   Agency may be empanelled for maximum 03 years.
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APPLICATION FOR EMPANELMENT OF EVENT MANAGEMENT AND 
ORGANISATION AGENCIES/ COMPANY/ INSTITUTIONS FOR ORGANISATION OF 
FASHION SHOW AT INSTITUTIONAL/DOMESTIC AND ABROAD 
 
1. Category for Empanelment 

(Abroad/Domestic/Institutional) 
 

2 Name of the Agency/ Company/ Institution/ 
Organisation 

 

 - Whether Proprietorship/Sole Partnership/Pvt. 
Ltd. /Ltd. Co./Institution   

 

 - Name of the Director/President/ In-charge  
 - Name of the contact person  
 - Mobile No.  
3 Head Office  
 - Complete Address  
 - Telephone Number (s)  
 - Fax Number  
 - Email   
4 Branch Office (s)  
 - Complete Address  
 - Telephone Number (s)  
 - Fax Number  
 - Email   
5 Contact person   

 - Name  
 - Designation  
 - Complete Address  
 - Telephone Number (s)  
 - Fax Number  
 - Email   
6 Year of Establishment (attach proof)  
7 Registration Number  
8 GST Registration Number issued by the Central Excise 

department in favour of the agency 
 

9 PAN issued by the IT department in favour of the 
agency 

 

10 Annual Turnover of last 03 years (along with 
documents proof -Audited report ) 

 

 - FY 2014-15  
 - FY 2015-16  
 - FY 2016-17  
11 Total number of Fashion Shows conducted in last 3 

years with client name (Give complete details in 
Format 1 ) 

 

12 The list of profession team with adequate experience 
i.e. Choreographer, Designer, Model, Technical Team 
etc. in Format 2 

 

13 An undertaking  that agency has not been blacklisted 
by any Govt./organisation . 

 

14 A copy of copy-right licence and broadcasting licence 
issued by appropriate Govt. Authority. 

 

 

Note: Documentary proof may be provided, in support of technical eligibility criteria.   
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DECLARATION 

 

1. I ___________________________________(Name of the person) am authorized 
to declare on behalf of______________________ (Name of the 
Company/Agency/Institution/Organisation) that the agency has 
 

(i) Full-fledged office establishment in with needed manpower. 
 

(ii) Organized fashions shows in India and abroad 

 
2)   I also declare that all the statements made in this application are true, complete 

and correct to the best of my knowledge and belief. I understand that if at any stage, it 

is found that any information given in this application is false/ incorrect or that our 

Company/Agency/ Institution/ Organisation does not satisfy the eligibility criteria, our 

candidature/empanelment is liable to be cancelled / terminated. 
 
3)   I understand that the decision taken by NIFT is final in all matters. 
 
4)   I herby agree to work as per the terms and conditions of NIFT. 

 
5)   I understand that the NIFT reserves the right to accept or reject and to cancel 
the empanelment process and reject all expression of interests at any time prior to 
the award of contract, without assigning any specified reasons whatsoever. 
 

 

 

Signature________________ Place__________________ Name___________________ 
 

Date__________________ Designation______________ 
 
 

 

Organisation/Institution Seal (In case of organization and Institution)/Signature 
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ASSIGNMENT - SPECIFIC INFORMATION 
 
Evaluation of the response to EOIs: 

 

ABROAD FASHION SHOWS  
 

S.  
No 

Technical Capacity / Criteria Maximum  
Score 

Marking Criteria 

1. Experience  of organizing 
Fashion Shows in last three 
years in International arena 

70 
Upto 3-5 Fashion Shows        -  30 marks 
Upto 6-7 Fashion Shows        -  50 marks 
 Above 7 Fashion Shows         - 70 marks 

2. Presentation 30  

  100  
 

INDIA FASHION SHOWS 
 

S.  
No 

Technical Capacity / 
Criteria 

Maximum  
Score 

Marking Criteria 

1. Experience of organizing  
Fashion Shows in last three 
years in India 

70 
Upto 3-5 Fashion Shows        -  30 marks 
Upto 6-7 Fashion Shows        -  50 marks 
 Above 7 Fashion Shows         - 70 marks 

2. Presentation 30  

  100  
 

INSTITUTIONAL LEVEL  
 

S.  
No 

Technical Capacity / 
Criteria 

Maximum  
Score 

Marking Criteria 

1. Experience of organizing  
Fashion Shows in last three 
years in Institutions / 
Colleges / Product launches 

 
70 

Upto 3-5 Fashion Shows        -  30 marks 
Upto 6-7 Fashion Shows        -  50 marks 

  Above 7 Fashion Shows         - 70 marks 

2. Presentation 30  

  100  

 
 
The bidders fulfilling essential eligibility criteria shall be shall be shortlisted and 
called for presentation before a Committee.  Each of such session will be of 20 
minutes duration. 

 

During the interaction/presentation, the shortlisted bidders will be rated on the 
following parameters: 
 

- Ability to execute shows and the organizational expertise in the field. 
 

- Scale of fashion shows executed 
 

- Case presentation on any four of the most significant assignments 
completed 

 
- For shortlisting the agency has to score minimum 50 marks or above from 

the above selection criteria to become eligible for empanelment. 
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Format - 1 

 
 
Experience of executing fashion shows during last 3 years  
(Enclose copy of Work Order, Client Completion Certificate if any). 

 
 

S.  
No. 

Year Name   of 
the project 

Client Place Value  (Rs. 

In Lakhs) 

Details about             
the fashion show,    
 its concept and  
scale 

      

       

       

 

 

 
 
 
 
 
Format - 2 

 
Experience of executing fashion shows during last 3 years  
(Enclose copy of Work Order, Client Completion Certificate if any). 

 
 

S. No. Name of Professional Job Profile Experience in 
relevant area                        
in years 

    

    

    

 

 

XXXXXXXXXXXXXXXX…………………………..XXXXXXXXXXXX 

 


